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K MTOCTaHOBJICHHIO.

2. IlocraHoBNeHWE BCTymaer B CHJIy C€O JHS €ro  OQHUIHMAIBbHOTO
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[Ipunoxenue
K IIOCTAHOBJICHUIO AJIMUHUCTPALIUN
ropoaa Pocrosa-Ha-/lony
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AIIMUHUCTPATHUBHBINU PETJIAMEHTNe Ne AP-286-14-T
MYHUIUITAJIBHOU YCIIYI'U (ITPEAOCTABJIEHUE MTHOOPMAIIMUA O
3AUYNCIIEHNM B MYHUIIUITAJIBHYIO OBIIIEOBPA3OBATEJIBHYIO
OPI"AHM3ALINIO, PEAJIM3 VIO YIO OBIIIEOBPA3OBATEJIbHBIE
ITPOI'PAMMbI HAYAJIBHOI'O OBIIEI'O, OCHOBHOI'O OBIIEI'O,
CPEAHEI'O OBIIETI'O ObPA3OBAHM»

1. OO01He MOJIOKEHUS

1.1. [IpeameT peryaupoBaHus aIMUHUCTPATUBHOTO PErJIaMEHTA.

[IpeameToM mMPaBOBOTO pETyJUPOBAHUS AIMUHUCTPATHBHOTO pETJaMeHTa
MPEIOCTaBIIeHUsT MyHHIMNAIbHOW yeiayru «lIpemoctaBinenune wHpOpMAUA O
3aUMCICHUM B MYHHUIMNAIbHYIO  00IIe00pa3oBaTeNbHYI0  OpraHU3aluIo,
peann3yIonryo o0rieoopa3oBaTeIbHbIE MPOrPaMMbl HAYAIBHOTO OOIIET0, OCHOBHOTO
oO1ero, cpeaHero oomero oopazoBanus» (ganee — aIMUHUCTPATUBHBIN PErIaMEHT)
SBIISIIOTCS OOIIECTBEHHBIE OTHOIICHUS, BOSHHUKAIOIINE B MPOIECCE MPEAOCTABICHHUS
MYHHUITUTIATBHON YCIIYTH.

AJMUHUCTPATUBHBIN pErIaMeHT pa3paboTaH B IEJSX MOBBIIMICHHUS Ka4ecTBa U
JIOCTYITHOCTH TIPEIOCTABICHNS MYHUIIMITAIbHON YCIIYTH JUTS 3asiBUTENCH, YKa3aHHbBIX
B nyHkTe 1.3 pa3nena | agMHUHHCTPATHUBHOIO PETJIaMEHTAa, OINPEIENSEeT CPOKU U
MOCJIEIOBATEILHOCTh BBITIOJIHCHUS aJIMUHUCTPATUBHBIX poLexyp
oOpa3oBaTenbHBIMH Opranu3anusMu ropoaa Pocrosa-na-Jlony mnpu npeaoctaBlieHUN
uHQopMaIUu O 3aYKHCICHUM B  MYHUIUNAIBHYIO  0011€00pa30BaTEeIbHYIO
OpraHU3allI0, Peau3yIoNIyl0 o00Ie00pa3oBaTe/ibHbIe MPOTPAMMbl  HAYaAJIBLHOTO
00111eT0, OCHOBHOTO 00I11€T0, CPETHETO 00I11ero 00pa3oBaHus.

[lenpro TONMYYCHUS MYHHIMNAIBHOW YCIYTH SBJISCTCS HHPOPMHUPOBAHUE
poauTenel (3aKOHHBIX TMpeJcTaBUTelel) peOCHKa O 3auuclieHMH peOeHKa B
MYHULIUTATHHYIO 00111€00pa30BaTeIbHYIO OpraHU3alnIo, peanu3yroyio
o0111e00pa3oBaTeyibHbIe MPOTPaMMbl HA4YaJbHOTO OOIIEro, OCHOBHOTO OOIIEro,
CpeIHero 001Iero o0pa3oBaHUsI.

1.2. TepmuHbI, OTIpeJIeIICHMS, COKpAIeHHS, UCIIOJIb3yEeMbIC
B aIMUHUACTPATUBHOM pPETJIaMEHTE:
VYupasnenue oOpa3oBaHus — YTIpaBJICHHUE oOpa3zoBaHUs ropojaa

PocroBa-na-/lony;

otaen obpazoBanus — Otnen oOpazoBanus BopomminoBckoro paiiona ropona
PoctoBa-na-/lony; Otnen oOpa3zoBanust JKelne3HOIOPOXKHOTO pailoHa Topoja
PoctoBa-na-/lony;  Otmen  oOpaszoBanust ~ KupoBckoro — paiioHa  ropona
PocroBa-na-/lony; Otmen  oOpaszoBanusi  JIeHWHCKOro  pailoHa  ropoja
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PoctoBa-na-/lony; Otmen  oOpaszoBanmst ~ OKTSOpbCKOTO — paiioHa  Tropoja
PoctoBa-na-/lony; Ortnen  oOpa3zoBanust IlepBomaiickoro  paiioHa ropoja
PocroBa-na-/lony; Otnen  oOpaszoBanus IIponerapckoro paiioHa ropoja
PoctoBa-na-/lony;  Otnmen  oOpasoBanus  CoBeTCKOro  paifoHa  ropoja
PocroBa-na-/lony;

oOpa3oBarenbHas OpraHu3alys — MyHUIIUNIATBHOE OIO/KETHOE (aBTOHOMHOE,
Ka3eHHOe)  001ieoOpa3oBaTelibHOE — yupexkiaeHue ropoaa  PocroBa-na-Jlony,
peanusyioniee MpPOrpaMMbl HAYaJIbHOTO OOIIET0, OCHOBHOTO OOIIEro, CpEeaHEro
oOmero o6pa3oBanus;

M®OII - MHOTOGYHKITMOHATIBHBIN LEHTP MPEIOCTABICHUS TOCYIaPCTBEHHBIX U
MYHULIUTAIBHBIX YCIIYT;

opuuManbHBIA MopTan AJAMUHUCTpALMK ropoaa — opuuuanbHbiii MHTEpHET-
nopran ropoxckonn Jymel u  AgmuHucTpanmuu ropoaa PocroBa-na-J/lonHy:
http://www.rostov-gorod.ru/;

[Topran  rocycnyr — @enepanpHasi  TOCYIapCTBEHHass  WHMOpMaIMOHHAs
cuctema «Eaunbiil mopran rocyJapcTBEHHBIX U MyHUITUNATBHBIX YCIYT ((DYHKIIHI )
W peruoHajgbHas TrocylapcTBeHHas wuHpopManuoHHas cuctema «llopran
rOCyJapCTBEHHBIX W MYHUIMNAIBHBIX  ycayr  PoctoBckoit — oOmacTu»
(www.gosuslugi.ru, 61.gosuslugi.ru).

1.3. Kpyr 3asBurenei.

3agBUTENSIMA Ha MOJYYEHHUE MYHULUIAIBHOW YCIYTH SIBISIOTCS POAMTENN
(3aKOHHBIC MPEJICTABUTENH ) pebeHka, MOJJICKAIIETO 00yUYEHHIO
no o011e00pa3zoBaTebHBIM MPOrpaMMaM HayajdbHOTO OOIIEro, OCHOBHOTO OOIIETO,
CpeaHero oo1iero oopa3oBaHusl.

OT uMeHM 3asBUTEJIEN MOTYT BBICTYINATh MPEACTABUTETU (PU3UUYECKUX JIUII,
MMEIOIINE TAKOE TPABO B CUJTY HAJIEJIEHUSI UX COOTBETCTBYIOIIMMH MOJHOMOYHSIMU B
MOPSIAKE, YCTAHOBIICHHOM 3aKOHOIaTebcTBOM Poccuiickon denepanum.

1.4. TpeGoBanust K TmOPSAAKY HWHPOPMHUPOBAHUS W KOHCYJbTUPOBAHUS
O MPEIOCTABICHNN MYHUIIUIIAIbHON YCIIYTH.

1.4.1. Tlopsimox momydeHHsl 3asBUTENIEM WHQOpPMAIMU M KOHCYJIbTAIlUH
M0 BOIPOCAM MPEIOCTABICHUSI MYHUIIUNIATBHOW YCIYTH U YCIYT, KOTOPBIE SBJISIOTCS
HEOOXOMMMBIMU U OO0S3aTEIBHBIMU JIJISI TIPEIOCTABIICHUSI MYHUIIUNIAILHON YCIYTH,
CBEIICHHI O XOJ€ MPEJOCTaBICHUS MYHUIMNAIbHBIX YCIYr, B TOM YHCIIE
C UCIOJIb30BaHUEM O(UIMAIBLHOr0 mopraina AAMuUHUCTpauuu ropoja u Iloprana
TOCYCIIYT.

3asgBuTENSAM TpenocTaBiseTcs MHGopMalus B MOpsSAKe WHGOPMUPOBAHUS
U KOHCYJNbTHPOBaHMS  corjacHo  myHkram  1.4.1.1-1.4.1.7 pasgena 1
aJIMUHUCTPATUBHOTO PETJIAMEHTAa, 3 UMEHHO:

UH(OPMUPOBAHNE U KOHCYJIBTUPOBAHUE B 00pa30BaTEIbHON OpraHU3allNy;

nH()OPMUPOBAHNE U KOHCYIHTUPOBAHKE MO TEICHOHY;

myOJMYHast yCTHAsI KOHCYJIbTAITUS;

myOJIMYHas TUCHMEHHASI KOHCYJIbTAITUS;

pasMenicHrne HWHQOpPMAIMKM Ha CTeHAax W (WIM) WHBIX HCTOYHHKAX
WH()OPMUPOBAHKS B MECTAX MPEAOCTABICHNUS] MYHUIIUTAILHBIX YCIIYT;

pa3Menienne nadopmanuu Ha [lopTane rocycmuyr;


http://www.rostov-gorod.ru/
http://www.gosuslugi.ru/
http://www.gosuslugi.ru/

pasMenienne uHbOpMalMU Ha O(PHUIMATBLHOM TMOpTane AJIMHUHHCTPAIUH
ropoja.

Wupopmanusa mpenocrasigercs 3asButento OecruiatHo. K unHpopmanmu,
pa3MeleHHOM Ha oduuuansHOM nopTaie AnMuHuctpauuu ropoaa u Iloprane
rocyciyr, oOecneuyMBaeTcs JOCTyH 3asBHUTENsl O€3 BBINOJIHEHMS] KaKUX-JIHOO
TpeOoBaHUil, B TOM 4Hcie O€3 HCIOJIb30BaHUSA IPOrPaMMHOrO 0OecreyeHus,
YCTaHOBKA KOTOPOI'O Ha TEXHUUYECKHE CPEACTBA 3asBUTENSI TpeOyeT 3aKIIOUEHUs
JUUEH3UOHHOTO WJIM HMHOTO COIJIAlIEHUsT C MpaBooOjajaresieM IpOrpaMMHOIO
o0ecriedeHus,  MNPEIyCMATPUBAIOLIETO  B3MMaHHME  IJIaThl,  PETHCTPAIUIO
WIM aBTOPU3ALIMIO 3asBUTEIS, UJIH MPEAOCTaBICHUE UM NIEPCOHABHBIX JAHHBIX.

1.4.1.1. UudopmupoBanue U KOHCYJIbTHPOBAaHHME B 00pa30oBaTENIbHOM
OpraHu3aluu.

NudopmupoBanne ©  KOHCYJIbTHUPOBAHHME  3asBUTENEH O  MOPSAKE
IOPEJOCTABICHUS! ~MYHUIMNAJIbHBIX  YCIYI, XOJE€ pPacCMOTPEHHUS  3alpOCOB
O MPENIOCTaBICHNN MYHULIUIIATIbHBIX YCIIYT, @ TAKXKE IO UHBIM BOIIPOCAM, CBS3aHHBIM
C MPEJOCTaBICHUEM MYHUIUNAIBHBIX YCIYT, OCYLIECTBIISIETCS B 00pa30BaTEIbHOU
OpraHu3aluu OecIuIaTHO.

CrienmanucTbl o0Opa3oBaTenbHON OpraHu3aliu OCYIIECTBIISIOT
MHPOPMHUPOBAHUE U KOHCYJIBTHPOBAHUE 3asBUTENECH O MOPSAKE MPEIOCTaBICHUS
MYHUIIMIIAJIBHBIX YCIYr, B TOM YHCJIE IO BOIpOCAaM: Kpyra 3asBHUTEJEH, cpokax
MPEIOCTABICHUSI MYHUIIMTIATBHBIX YCIIYT, TIOCIEA0BATEIPHOCTH aIMUHUCTPATUBHBIX
Opoleayp, TepedHs  JOKYMEHTOB, HEOOXOMUMBIX ISl  MPEIOCTaBJICHUS
MYHUIIATIAJIBHBIX YCIIYT.

1.4.1.2. NudopmupoBaHue U KOHCYITUPOBAHUE TIO TeNe(OoHy.

OtBer Ha TeneOHHBIM 3BOHOK JOJDKEH HAaYyMHATBHCS C  WHGOpMAIUU
0 HAMMEHOBAaHMWM OpraHa (oOpraHu3alyu), B KOTOPHIH (YI0) MO3BOHUII IPaKIaHHH.

B Tom cnyuae, ecium CHEIUAIUCT, OCYIIECTBISIIOIIMM KOHCYJIBTALUIO
no TeiaepoHy, HE MOXKET OTBETHTh [0 CYUIECTBY Ha BOMNPOC, CBSI3aHHBIN
C  MPENOCTaBICHHEM  MYHUIMNAIbHOM  YCIyrH, CHEeIMaTUCT  00s3aH
npouH(OPMUPOBATh 3aMHTEPECOBAHHOE JUI0O 00 OpraHu3alusaX, CTPYKTYpPHBIX
noJipa3esieHusIX, KOTOpPbIE PacroiaraloT CBEJICHUSMHU, HEOOXOAUMBIMH JUIsI OTBETA
Ha BOIIPOC.

Nudopmarus o MyHUIMOaabHOW yciyre 1o TtenedoHy-aBTOMHGOPMATOPY
HE TPEeI0CTaBISETCS.

1.4.1.3. IlyOnuyHast ycTHast KOHCYJIbTaIUA.

[lyObnuyHass  ycTHast  KOHCYJbTAlMsl  OCYLIECTBIISIETCS  PYKOBOJUTEIEM
o0pa30oBaTeNbHON OpraHu3alliy, 3aMECTHTENIEM PYKOBOAMUTENs 00pa3oBaTeIbHOU
OpraHu3alliy, HayaJbHUKAMM OTIEJIOB OOpa30oBaHWs, HAYaJIbHUKOM YIIpaBlEHUS
oOpa3oBaHHUsI W €ro 3aMECTUTEISIMU C TMPUBJICYCHHEM CPEACTB MAacCOBOMU
uHbOpMallMu — pPaauo, TEJNEBUICHUS, a TakKe IyTeM TIPOBEACHUS BCTped
uH(GOPMAILMOHHBIX Tpynn AJMUHHCTpauuu ropoaa Poctosa-na-J{oHy ¢ HaceneHneM
U BBIE3/IHBIX BCTpeU IMIaBbl AIMUHUCTpanuu ropoja PocroBa-Ha-/loHy ¢ HaceneHreM
paiioHOB ropoaa PocroBa-Ha-/{ony.

1.4.1.4. TlybnuyHasi NMCbMEHHAsA KOHCYIbTAIHS.



[TyOnuuHas nmucbMEHHAsh KOHCYJbTAlUsl OCYUIECTBIIACTCS IyTeM Pa3MeIleHuUs
MH(OPMAIMOHHBIX MAaTEPUAIOB Ha OUIIMATIFHOM TopTaje AJMUHUCTPAIMU FOpo/a,
nyOIuKau HHPOPMAIIMOHHBIX MaTEpPUAJIOB B CPEJCTBAX MACCOBOM MHPOPMAIIUU.

1.4.1.5. Cnenuanuctsl 00pa30BaTENbHBIX OpraHU3alui, MPeI0CTaBIISIONINE
MYHUIIMNIAABHYIO  yCIyry, HE BIpaBe OCYIIECTBISTh  KOHCYJIbTUPOBAHUE
3aMHTEPECOBAHHBIX JIMI, BBIXOMSIIEE 3a pPaMKH NPeIOoCTaBICHUs HHPOpMalUU
O CTaHJAPTHBIX TMPOLEAYypaxX MW YCIOBUAX OKa3aHUS MYHUIUNAIBHON YCIyTH
W BIMAIOOIME TOpsIMO  WJIM KOCBEHHO Ha  HMHJWBHUAYalbHbIE  pPEIIEHUS
3aMHTEPECOBAHHBIX JIUL.

1.4.1.6. Ha crermax u (WJM) WHBIX UCTOYHHUKAX WH(MOPMHUPOBAHHS B MECTaX
IPEIOCTABICHUS MYHHUIUIATbHBIX yCIIyT pa3MeIarTCs CJIeIyIOIIre
UH(OPMAIMOHHBIE MAaTEPUAJIBIL:

CPOKH MPEJOCTABICHHUS MyHUIIMIAIBHBIX YCIIYT;

MOPAJIOK 00’KaJIOBaHUS PEIICHUM, JedcTBuil (0e3meicTBusl) 00pa3oBaTeNbHON
OpraHu3alli{, MPEJOCTABIAIONIEH MYHHLIMIIAIBHYIO YCIyry, a Takke €€
JOJKHOCTHBIX JIUL, pAOOTHUKOB;

uHdopmalsi O  MPEAYCMOTPEHHOW  3aKOHOJAATENhCTBOM  Poccuiickoit
@denepali OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[ OPraHOB, MPEAOCTaBIIIOIIMX
MYHULIMNAIbHBIE YCIIYTH, 32 HAPYUICHUE TOPSIIKA NPEIOCTABICHUS MYHUIIMAIBHBIX
YCIIYT.

1.41.7. Ha opuMaIbLHOM ropTase AJIMUHUCTpanuu ropoja,
a Taxxe Ha [lopTtane rocycnyr pazMeraercs cieayromas nHpopManus:

KpYT 3asBUTEIIEH;

MCYEPIBIBAIOIINK MEpeUYeHb JOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEIOCTaBICHUS
MYHUIUMOAIBHOW YCIyru, TpeOoBaHUS K OQOPMIICHHIO YKa3aHHBIX JOKYMEHTOB,
a TaKXke TMepeyeHb JOKYMEHTOB, KOTOpbIE 3asBUTENb BIPABE MPEIOCTABUTH
110 COOCTBEHHOM WHHMIINATUBE;

pe3ynbTaThl NPENOCTaBICHUS MYHHUIMIAIBHOM YCIyrd, MOPSAOK BBLIAYU
JOKYMEHTA, SIBJISIFOLIETO PE3YJIBTATOM ITPEAOCTABICHNS MYHULIUMIIAIBHON YCIYTH;

CPOK MPENOCTABJIECHNS] MyHULIMITAJIBHON YCIyTH;

MOPSIIOK, pa3Mep U OCHOBAHMSI B3UMaHHs TIOCYAapCTBEHHOW NOILIMHBI WU
WHOM IJIaThl, B3UMAEMOM 3a NPEIOCTABICHNE MyHULUITAJIIBHON YCIIYTH;

MCYEPIBIBAIOIINI TEPEUYEHb OCHOBAaHUN [JIsi MPUOCTAHOBJIEHUS WJIM OTKa3a
B MIPEI0CTABICHNN MyHUIIUTIAIBHOU YCITYTH;

0 TpaBe 3asBUTENSI Ha JocyleOHOoe (BHecyAeOHOe) 00KaJloBaHUE PEIICHUH,
nercTBUi (0e31eMCTBUSI), MPUHATHIX (OCYHIECTBICHHBIX) B XOJ€ MPEAOCTABICHUS
MYHULUITAIBHON YCIYTH;

dbopmel 3ampoca (3asBJICHUH, YBEIOMIICHHM, COOOIICHU), UCIIOJIb3yeMbIE TIPU
MPEIOCTABICHUN MYHUIIUNIATBHON YCIIYTH;

TEKCT aIMUHHACTPATUBHOTO PETJIaMEHTA.

1.4.2. Tlopsmox, ¢opMa, MeCTO pa3MEIIeHHs] W CHOCOOBbl TONyYCHHUS
CIpPaBOYHOM HH(OpPMAIMKM, B TOM YHCIE HA CTEHAAaX W (WJIM) UHBIX HMCTOYHHKAX
UHOPMHUPOBAHUS B MECTaxX MNPEAOCTABICHHUS MYHULMMAIBHBIX YCIYT W YCIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOAMMBIMH U O0SI3aTENbHBIMU JUISI  MIPEIOCTaBICHUS
MyHULIANAIBHOU yciyru 1 B MOLI.



CopaBounass uH(pOpManUsg O MECTOHAXOXKIEHUU U Tpaduke paboThI,
CIpaBOYHBIX TejedoHaX O0Opa3oBaTEeNbHBIX OpraHu3alui, a TaKXke aJpecax
opUIATBHBIX caiToB, AIEKTPOHHOMN MOYTHI B UH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu  «/HTepHeT» o00pa3oBaTelbHBIX OpraHU3AIMiMA
pa3Melaercs:

Ha OQUIMATIBHOM MOpTajic AIMHUHHCTPALMU ropoja: WWW.rostov-gorod.ru —
l'oponckass BnacTh — AJIMHUHHCTpalUs ropoja — YIpaBieHHs — YIpaBieHUE
oOpa3oBaHMs — AIMUHUCTpPATUBHbIE  perjameHTsl — CnpaBoyHas — uHGOpManus
O MPEIOCTABICHUN MYHULIUTIATBHBIX YCIIYT;

Ha [loprane rocycnyr;

Ha CTeHnaX W (WIM) WHBIX WMCTOYHMKAX WHMOPMHPOBAHUS B MeECTax
MPEIOCTABICHUS! MYHULIUTIATBHBIX YCIIYT.

1.5. JIo:KHOCTHBIE JIALIA, OTBETCTBCHHBIC 3a HICIIOJTHCHUE
aJIMUHUCTPATUBHOI'O PETJIaMEHTa MyHHUIIMIIAJIbHONW YCIYTU U €T0 aKTyaJIu3aluIo.

OTBETCTBEHHOCTh 3a HCIOJHEHHE AaJMUHUCTPATUBHOIO pErjaMeHTa HECYT
pykoBoguTenu  oOpa3oBaTelbHbIX  opraHu3aumuil  ropoga  PocroBa-Ha-/lony
B PaMKaX CBOUX ITOJIHOMOYUH.

OTBETCTBEHHOCTh 3a aKTyaJU3alUI0 aJIMUHUCTPATUBHOIO PErjaMEHTa HECET
HAYaJIbHUK YTIpaBlieHUs1 00pa30BaHMUsL.

2. CtanmapT npeaoCTaBiICHHUS] MyHUITUTATBEHON YCIyTH

2.1. HaumeHOBaHNME MyHUIIUIIAJTLHON yCITYTH.

HaumenoBanne mynurmnansHoil yciayru Ne AP-286-14-T — «IIpemocrtaBienue
uHpopMalMu O 3aUKUCICHHMM B  MYHUIMIAIBHYIO  0O0IIe00pa30oBaTeIbHYIO
OpraHU3allI0, peau3yINIyl0 o00Ie00pa3oBaTebHbIC MPOTPAMMBl  HayaJlbHOTO
o0Imero, OCHOBHOTO 00Imero, cpegHero oOmiero oOpa3zoBaHus» (manee —
MYHHUILIMIIATIbHAS YCIIyTa).

2.2. HaumeHnoBanue (GyHKIMOHATBHBIX NOApa3AEICHUN, OpraHoB
Anmunuctpanuu ropoga PocroBa-na-/loHy, MyHUIIMNAIBHBIX YUPEXKIECHUN U APYTUX
OpraHu3alMii, TPEeIOCTABIAIOINX MyHUIIUTAIBHYIO YCIYTY.

MyHULIMTIATBHYIO YCIIYTY MPEJOCTaBISAIOT 00pa3oBaTelibHbIe OpraHU3aluu.

B cootBercTBUU ¢ TpeOoBaHUsMH MyHKTa 3 yactu 1 crateu 7 degepaibHOro
3akoHa ot 27.07.2010 Ne 210-®3 «OO0 opranuzauuMd NOpPEAOCTABICHUS
rOCyIapCTBEHHBIX W MYHHUIIMMAIBHBIX YCIIYT» 3alpeiieHo TpeOoBaTh OT 3asiBUTEIs
OCYILIECTBJIICHUSI  JICUCTBUWA, B TOM 4YHCIE COTJIaCOBaHUM, HEOOXOIUMBIX
JUIS  TIOJIy9CHUS MYHMIIMIIAJBHOW yCIyTM W CBSI3aHHBIX C  OOpalieHueM
B TOCYJapCTBEHHBbIC OpraHbl, WHBIE OpraHbl MECTHOTO CaMOYIMpaBICHUS,
OpraHM3aliM, 3a HWCKIIOYCHHEM TIONy4YeHUs YCIyT M TOJNyYeHHUs JIOKYMEHTOB
U uH(pOpMalKU, MPENOCTABISIEMbIX B pe3yJbTaTe MPEIOCTABICHUS TaKUX YCIYT,
BKJIFOUEHHBIX B MEPEYHU, yKa3zaHHbIe B yacTu | crateu 9 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O06 opraHuzanuu NPEAOCTaBICHHUS TOCYJAapCTBEHHBIX U
MYHULIUTIATIBHBIX YCIIYT».

3amnperaercss TpeOOBaTh y 3asBUTENS MPU OCYIIECTBICHUU 3alHCH HA MPUEM
B DJIEKTPOHHOM BHJE COBEpPUICHHS HWHBIX JACUCTBUN, KPOME MPOXOXKIACHUS
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uACHTU(UKAIMY U ayTeHTU(UKALUYA B COOTBETCTBUU C HOPMAaTUBHBIMH MPaBOBBIMU
aktamu Poccuiickoii @eaepannu, yKkazaHus 1elid IprUeMa, a TakKe MpeI0CTaBICHUs
CBEJICHUH, HEOOXOJAMMBIX JUIsl pacuera JIUTEIbHOCTH BPEMEHHOTO0 HMHTEpBaa,
KOTOPbIN HEOOXO0IMMO 3a0pOHUPOBATH ISl IPUEMA.

2.3. Onucanue pe3yabTaTa IpeaoCTaBIeHUs MyHUIIUTIATLHON YCIYTH.

Pe3ynbpraTom npenocTaBieHUs] MyHUITUIAIBHOU YCIIYTH SIBISIOTCS:

uHpopManmss o0 3auMcieHuH (MO0 O HE3auMuclIeHHuH) pebdeHka B
MYHUIUTATBHYIO 00111e00pa30BaTEILHYIO OpraHu3alMIo, peanu3yIoNyro
o0mieoOpa3oBareibHbIE MPOrPaMMbl HAYaJbHOTO OOIIET0, OCHOBHOTO OOIIEro,
cpeaHero ooiiero oopa3oBaHus;

MOTUBHPOBAHHBIN OTKA3 B IPEIOCTABICHUN MYHHUIIUIAIBHON YCIIYTH.

3asBUTENI0 B KaYECTBE pe3yibTaTa MPEeIOCTaBIECHUS MYHULIUIIATIBHON YCIIyTH
00ecreynBaeTcs 1Mo ero BHI0OPY BO3MOXKHOCTh MOJIYYECHHUS:

JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE;

AJNIEKTPOHHOI'O JOKYMEHTA.

2.4. Cpok npefocTaBieHHs] MyHULIUIAIBbHON YCIIyTH.

Cpok npenocTaBieHUs MyHULIMIIAIbHOW yciayru — He Ooisiee 10 pabounx nHein
C MOMEHTa IoJayd  3asBUTEJIEM 3ampoca M IakeTa JIOKYMEHTOB B
o01reo0pazoBaTeIbHYI0 OpraHU3aIINIo.

Cpok mpenocTaBiICHUs] MYHULUIAIBHOM YCIYyTM B 3JEKTPOHHOM BHJE
HAYMHAETCSI C MOMEHTa TMpHeMa W perucTpanud B 0011e00pa30BaTeIbHOM
OpraHu3allid DJEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX JIA MPEAOCTABICHUS
MYHHIUITAIBHON YCIYTH.

[IprnocranoBnenue pe10CTaBICHUS MYHUIUTIATbHOU yCIyTH
3aKOHOJATEIBCTBOM HE MPETYCMOTPEHO.

2.5. HopMaTuBHBIE TIPAaBOBBIE AaKTHl, PETYIHPYIOMINE MPEIOCTABICHUE
MYHHULUITAIBHON YCIYTH.

[lepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOLUIUX IMPEIOCTABICHUE
MYHUIIMIIAJIBHON YCIyTH, pa3MelaeTcss Ha opuIuanbHOM nopTajne AJIMUHUACTPALUU
ropoza u Iloprane rocyciuyr.

2.6. WcuepnbiBaromuii nepedyeHb JOKyMEHTOB, HEOOXOUMBIX B COOTBETCTBUU
C 3aKOHOJATEJIbHBIMU WM HWHBIMM HOPMATUBHBIMU IPABOBBIMU aKTaMH JJIst
OPEIOCTABICHUS MYHUIUINAIBHOM YCIYIM W yCIOyr, KOTOpbIE  SBISIOTCA
HEOOXOAMMBIMU U 00SI3aTEABHBIMU JUIsI MPEAOCTABICHUSI MYHUIUIIAIBHON YCIIyTH,
NOJIeKAIIMX MPEACTABICHUIO 3asABUTENIEM, CIIOCOOBI X MOJYYEHUSl 3asiBUTEIEM,
B TOM YHCJI€ B AJIEKTPOHHOH (hopMe, MOPSII0K UX MPEICTABICHHUS.

Hotapuansnoe yI0CTOBEPEHUE JOBEPEHHOCTEH; HOTapUaJbHOE
CBUCTECITLCTBOBAHUE TMOJIMHHOCTH KOMWUW JIOKYMEHTOB U BBIITUCOK U3 HHUX;
HOTapUaJIbHOE CBUJIETEIHLCTBOBAHUE MOAJIMHHOCTH MOAMUCH U BEPHOCTHU NEPEBOJA;
CBUCTEIbCTBOBAHUE IOJUIMHHOCTH KOMHUM JIOKYMEHTOB M BBINUCOK W3 HHX,
YAOCTOBEPEHUE JOBEPEHHOCTEH OPraHoM (OpraHu3aiueil), BbIAABIIECH JOKYMEHT,
3asiBUTENb MOJy4aeT B COOTBETCTBUM C llepeuHeM ycnyr, KOTOpBIE SBISIOTCA
HEOOXOJUMBIMU M 00S3aTEIbHBIMU JUISI TPEJOCTABICHUS MYHHUIMIIAIbHBIX YCIyT
Anmvunuctpanued ropoaa PocrtoBa-Ha-/loHy M ee oOpraHamu, YTBEP>KIECHHBIMU
COOTBETCTBYIOIIMM pemeHneM PoctoBckon-Ha-/loHy ropoackou J{ymel.



[Ipu oOpameHun 3a NPeAOCTaBICHUEM MYHUIIMIAIBHON YCIyTd 3asiBUTEINb
(mpeacTaBUTENb 3asIBUTEINS ) MPEAOCTABIISAECT JOKYMEHTHI B OJTHOM K3EMILISPE.

3asBUTENb MPEJCTABISAET 3aMpPOC M MAKET JOKYMEHTOB OJHUM M3 CIEAYIOIIUX
CIIOCOOOB:

Ha OYMa)XKHOM HOCHTEJIC —IPU JMYHOM OOpallleHUH B 00pa30BaTEIbHYIO
OpraHu3alluio, MOYTOBBIM OTIPABJICHUEM B ajipec 00pa30BaTeNbHON OpraHu3alluu;

B (opMe 3JEKTPOHHOTO JOKYMEHTa — C HcIoib3oBaHueM lloprana rocyciyr
(mpy HaATMYMHM TEXHWYECKOH BO3MOXKHOCTH), 1O OJJICKTPOHHOW IIOYTE B ajpec
00pa30BaTENbHON OpraHU3aIIH.

TpeboBanus K 3anpOCy U MaKETy JTOKYMEHTOB:

B 3allpoce M MakeTe JOKYMEHTOB HE JOJDKHO OBITh MOJYHMCTOK, MPHUIHUCOK,
3aUEPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX B HUX UCIIPABICHUN;

3aMpoc HE MOKET OBITh 3aI0JHEH KapaHJAIIoM;

3anpoc JA0HKEH ObITh MOJIMMCAH 3asiBUTEIEM JINOO MPECTABUTEIIEM 3asiBUTEIS.

3anpoc W TaKeT JOKYMEHTOB TMPEACTABISIIOTCA C YYETOM TpeOoBaHUM,
yKa3aHHBIX B MyHKTax 2.17.2-2.17.10 paznena 2 aiMUHUCTPATUBHOTO PETJIaMEHTa.

B ciydae, ecium momada JOKYMEHTOB NPOMCXOAUT nocpenctsom Iloprana
rOCYCIyT, DBJEKTPOHHOW IOYTHl JIOMOJHUTEIbHASA I[10Ja4ya TaKUX JTOKYMEHTOB
B KaKOH-TM00 MHOM opme He TpedyeTcs.

2.6.1. 3anpoc,  oQOpMIEHHBIM  COrTacHO  mpuioxkeHutro  Ne 1 K
aJIMUHUCTPATUBHOMY perjaMeHTy (1 3K3. — opuruHan).

2.6.2. JIOKyMEHT, yIOCTOBEPSIOMINN JTUIHOCTh 3asIBUTEIS W TIPEICTaBUTEIS
3asgBuTeNs (1 9K3., KOMUS MPHU NPEIbSIBICHUA OPUTHHAJIA).

JIOKyMEHTOM, yIOCTOBEPSIOLIUM JIMYHOCTh 3asABUTEINS, SBISETCS MACIOPT
rpaxnannHa Poccuiickon denepannu, yIOCTOBEPAIOIIMN JMYHOCTh TIpakIaHUHA
Poccuiickoit ®denepanun Ha Tepputopun Poccuiickoit ®denepauuu (s TpakaaH
Poccuiickoit denepaiinn), BpPEeMEHHOE YJIOCTOBEPEHHME JMYHOCTH (IJIs TpakIaH
Poccuiickoit ®enepaunn), nacnopT TpaxKJaHWHA WHOCTPAHHOTO TOCYIapCTBa,
Jeranvu3oBaHHbId Ha Tepputopun Poccuiickoit ®deneparuu (111 MHOCTPAHHBIX
rpakjaH), pa3pelieHrne Ha BpeMEHHOE MPOKUBaHue (1 JIUll 0e3 Tpa)kIaHCTBa), BU]
Ha KUTEIHCTBO (1 U1l O0e3 TpakIaHCTBa), yI0CTOBepeHne Oexeniia B Poccuiickoii
@enepatu (1t OEKEHIEB), CBUACTEIBCTBO O PACCMOTPEHHM XOJAaTaicTBa
O Tpu3HAHWUU OexeHIleM Ha Tepputopuu Poccuiickoit denepanmu 1O CYIIECTBY
(m1s  OeXEeHIIEB), CBHUIETEIBLCTBO O TPEAOCTABICHUHM BPEMEHHOTO YyOEXHIIa
Ha Teppuropun Poccuiickoii Penepaunu.

2.6.3. JIOKyMEeHT, YyJOCTOBEPSIOIIMIA MOJHOMOYUS MPEACTABUTEINS 3asiBUTEIS,
€clIM C 3asBJICHHEeM oOpamaeTcsi NpeicTaBuTenb 3asButens (1 3k3., Konus mpu
MpEeCTaBICHUMN OPUTHHANIA).

JloBepeHHOCTh, O(GOpMIICHHAass B YCTAaHOBJIEHHOM 3aKOHOM  MOPSJKE,
Ha MPECTABICHUE HHTEPECOB 3asIBUTEIIS.

JIOKyMEHT, TOATBEPKAAOMIMM TOJHOMOYHS 3asiBUTENS JIEMCTBOBATH OT
UMEHHU (PU3NYECKOTO JHIa 0€3 JOBEPEHHOCTH (3aKOHHBIN MPEICTABUTEID).

2.6.4. CBugetensCcTBO O poxaeHun pedenka (1 9K3., Komusa Tpu
IPEICTABICHUH OPUTHUHANIA).

2.7. VcuepnbiBaronuii mepedeHb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH
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C 3aKOHOJATEJbHBIMU WM HWHBIMA HOPMAaTUBHBIMU IPAaBOBBIMH aKTaMH IS
MPEAOCTABICHNS MYHULHNAIBHOW YCIYTHM, KOTOPBIE HAXOAATCA B PACHOPSHKEHUU
rOCyJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYINPABJIEHUS U WUHBIX OPTraHOB,
YYAaCTBYIOIIUX B MPEIOCTABICHUU TOCYIAPCTBEHHBIX WM MYHHUIMNAIBHBIX YCIYT,
U KOTOpbI€ 3asBUTENb BIpPABE MPEACTaBUTh, a TAKXKE CHOCOOBI HMX MOJy4YEHUS
3asIBUTEISIMU, B TOM YHUCJIE B DJIEKTPOHHOM (popMe, TOPSAJIOK UX MPEICTABICHUS.

JIOKYMEHTBI, KOTOpbIE HaXOJATCS B PAaCHOPSHKEHUU TOCYAApCTBEHHBIX
OpraHOB, OPraHOB MECTHOTO CAaMOYIpPaBJEHUS M HHBIX OPraHOB, YYacCTBYIOUIUX
B MPEAOCTABICHUH TOCYJAPCTBEHHBIX WM MYHHUIIMNAIBHBIX YCIYT, HEOOXOAUMBIE B
COOTBETCTBUM C 3aKOHOJATEIbHBIMU WJIM WHBIMH HOPMATUBHBIMU IPABOBBIMU
aKTaMH JUIsl IPEJOCTaBICHUS MyHUIIMIAIBHON YCIIYTH, OTCYTCTBYIOT.

OOpazoBaTenbHas OpraHu3alus He BIIpaBe TPEOOBATh OT 3asIBUTEIS:

MPEACTABICHHUS JOKYMEHTOB M MH(OpPMalMU WIH OCYIIECTBICHUS ACHCTBUH,
IIPEICTABICHUE WJIM OCYIIECTBIEHUE KOTOPBIX HE MPEILyCMOTPEHO HOPMATHBHBIMU
IIPaBOBBIMM AKTaMH, PETyJUPYIOIIMMH OTHOLICHMS, BO3HUKAIOIIME B CBS3HU
C IPEIOCTaBICHUEM MYHHUIIUTIIAIBHON YCIIYTH;

OpEICTaBICHUS JOKYMEHTOB M HH(OpMalnuu, KOTOpblE B COOTBETCTBUU
C HOpPMaTHBHBIMM IpaBOBbIMU akTamu Poccuiickoil ®enepanuv, HOPMAaTHBHBIMU
IPAaBOBBIMU aKTaMu POCTOBCKOW 00JIaCTM M MYHULIMIIAJIbHBIMU MPABOBBIMU aKTaMU
HAXOJATCA B PaCHOPSIKEHUH OPraHOB, IPEIOCTABISAIOMNX MYHUIMIAIBHYIO YCIYTY,
rOCYJapCTBEHHBIX OPraHOB, MHBIX OPraHOB MECTHOIO CaMOYNpAaBICHHS, U (HJIN)
MOJIBEIOMCTBEHHBIX  T'OCYJapCTBEHHBIM  OpraHaM W  OpraHaM  MECTHOIO
caMOYIIpaBJIEHUsI OpraHu3alil, yHaCTBYIOIIUX B MPEAOCTABIEHUN IOCY1apCTBEHHBIX
VI MYHULUIAJIBHBIX YCIYT, 332 UCKJIIOYEHUEM JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6
cratbu 7 ®DenepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
MPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMTAIBHBIX YCIYT»;

OpEICTaBICHUS JOKYMEHTOB U HUHpOpManuu, OTCYTCTBUE U  (WIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBaJMCh MPHU IMEPBOHAYAIBHOM OTKa3e
B IIPEJOCTABJICHHMM MYHHULIMOAIBHOW YCIYI'HM, 3a HCKIOYEHHUEM CIy4yaes,
IPENYCMOTPEHHBIX MYHKTOM 4 4actu | crarem 7 @enepanpHOro 3aKoHa
or 27.07.2010 Ne 210-®3 «OO6 opraHmzanuu NPEIOCTABICHHUS TOCYJAPCTBEHHBIX
Y MyHUIUOAIBHBIX YCIyT».

2.8. UcuepnbiBatonuii TMepevYeHh OCHOBAHWM IS OTKa3a B TpHUEME
JIOKYMEHTOB, HEOOXOJUMBIX ISl PEJOCTABICHHS] MyHULIMITAIbHON YCITYTH.

OcHoBaHui 11 OTKa3a B TNpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEI0CTaBIECHUS MyHUIIUTIATBHON YCIIYTH, 3aKOHOAATEILCTBOM HE MIPETYCMOTPEHO.

B cnydae ecnu B pe3ylibTare MPOBEPKU YCUIIEHHON KBaTM(DUIIMPOBAHHOMN
DJIEKTPOHHOM TIOJANMUCH, KOTOPOW TMOANMCAH 3alpoC M TAKET JJIEKTPOHHBIX
JOKYMEHTOB,  HallpaBJEHHBIX B  DJJIGKTPOHHOW  (opme, Oyner  BBISBIEHO
HECOOIOICHUE YCTAHOBJEHHBIX YCJIOBUM TPU3HAHUA €€ JIEHCTBUTEIBHOCTH,
NPUHUMAETCSl pElIeHrne 00 OTKa3e B MpUEMEe K PACCMOTPEHHUIO 3ampoca U IMakeTa
JIOKYMEHTOB B JIEKTPOHHOM (popme.

2.9. HcuepnpiBatomuii mMepedeHb OCHOBAHUN [JIsl MPHUOCTAHOBIICHUS WU
OTKa3a B NPEJOCTABICHUA MYHULUIIAJIbHON YCIYTH.
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2.9.1. OcHOBaHu#  AJis  NPUOCTAHOBJICHUS  MYHHUIMIAIBHON  yCIyTU
HE MPEIYCMOTPEHO.

2.9.2. OcHOBaHUAMHM ISl OTKa3a B MPEAOCTABICHUA MYHHUIIMIAIBHOU YCIyTU
SABJISIFOTCS:

HECOOTBETCTBUE 3asBUTENS KPYry 3asBUTENCH, YKa3aHHbIX B IIyHKTE
1.3 paznena 1 aAMUHUCTPATUBHOTO PETJIAMEHTA;

HECOOTBETCTBUE CBEJICHWI, YKa3aHHbIX B 3asBJICHUHU, JIOKYMEHTaM,
IIPEICTABICHHBIM 3asIBUTENEM;

MIPEICTABICHUE HEMOIHOI0 NAaKeTa JOKYMEHTOB, IPEyCMOTPEHHBIX TyHKTaMU
2.6.1-2.6.4 pa3nena 2 aiIMUHUCTPATUBHOTO PETJIAMEHTA.

2.10. Tlepeuens yciyr, KOTOpPBIE SBISIOTCS HEOOXOIUMBIMU U 00s13aTEIHHBIMU
JUTSl IPEIOCTABJICHHUS] MYHULIUITAJIbHOM YCIYTH, B TOM YHUCJIE CBEICHHS O JOKYMEHTE
(IokyMeHTax), BblJaBa€MOM (BBIIaBAEMbBIX) OpPraHMW3alUsIMU, YYacCTBYIOLIUMU
B [IPEI0CTABICHNN MyHULUIIAIbHOU YCIIYTH.

B coorBerctBun ¢ Ilepeunem yciiyr, KOTOpBIE SIBISIOTCA HEOOXOIUMBIMU
U 00s3aTENbHBIMU JUISI MPEJOCTABICHNUS] MYHULIUIIATBHBIX YCIYT AJIMUHUCTpAIMEH
ropona PocrtoBa-Ha-/I[oHy M €€ opraHamu, YTBEPXKICHHBIM COOTBETCTBYIOIIHMM
peutenueM Pocrosckoni-Ha-JloHy ropoackou J{ymsl, 3assBUTEIIb [OJYYaeT:

HOTApUAJIbHOE YAOCTOBEPEHUE JOBEPEHHOCTEN;

HOTAPUAJIBHOE  CBUJIETEIBCTBOBAHUE IOJJIMHHOCTH IOJAINHCH, BEPHOCTH
NepPEeBO/IA, KOMUW JOKYMEHTOB U BBIIUCOK U3 HUX;

CBUJIETEIBCTBOBAHNE TOJJIMHHOCTH KOMWUWA JOKYMEHTOB M BBITMCOK U3 HUX
OpraHoM (OpraHu3alueil), y10CTOBEPEHUE IOBEPEHHOCTEH OpraHoM (OpraHu3aiueil),
BBIJIABUINM JIOKYMEHT.

2.11. Tlopsimok, pazMep W OCHOBAaHUS B3WMaHHUS TOCYAApCTBEHHOW MOILIUHEI
WJI UHOM TUJIaThl, B3UMAEMOM 3a MIPEJOCTABICHNE MYHUIIUNIATLHON YCIYTH.

MyHununangpHasi yciayra MnpeaocTaBisieTcs 0e3 B3MMaHUs TOCYAapCTBEHHOU
MOUUIMHBI WJIM UHOU TIJIATHI.

2.12. Tlopsanox, pasmep u OCHOBAHUS B3MMAaHUS TIJ1AThI
3a MPEJOCTaBJICHUE YCIYT, KOTOPBIE SIBISAIOTCS HEOOXOAMMBIMU U 00s3aTE€IbHBIMU
JUIS. IPEAOCTaBICHHUS] MyHUIIMNIAIBHON yCITyTH, BKIIIOYas HH(GOPMALMIO O METOJIUKE
pacdera pazMepa TaKoM IUIaThl.

ITopsimok, pa3mep, OCHOBaHMs B3MMaHHs IUIaThl 32 IMPEAOCTABIECHUE YCIYT
1o HOTapUalbHOMY  yJIOCTOBEPEHHIO JOBEPEHHOCTEH; HOTapUaJIbHOMY
CBUJIETEIBCTBOBAHUIO MOAJIMHHOCTH TOJIKCH, BEPHOCTH MEPEBOAA; HOTApUATbHOMY
CBUJICTEIBCTBOBAHUIO TMOJUIMHHOCTA KOMUW JOKYMEHTOB M BBIIIUCOK W3 HHX,
ABJIIONIMXCS ~ HEOOXOAMMBIMU M 00S3aT€NbHBIMU  JUISL  NPEJOCTABJICHUS
MYHHULMIIAIIBHOM  YCIyI'M, YCTAHOBJIEHBI  3aKOHOAATEIbCTBOM  Poccuiickon
denepauuu 0 HOTapuaTe, 0 Hajorax u coopax.

2.13. MakcuMalIbHBI CpPOK OKHMJIaHWS B OuYepear TNpU Tojaye 3ampoca
O MNPEJOCTABICHUM  MYHHLIMNAIBHOW  YCIYI'M, YCIYrd, MPEeAoCTaBIIEMON
OpraHu3alyel, y4acTBYIOIIEH B MPEJOCTaBICHUM MYHULMUIIAIBHOW YCIyrd, U NpU
MOJIYYEHUH pe3yJIbTaTa IPeIOCTaBICHUS TAKUX YCIYT.

Bpemss oxumanuss B ouepeau IS MNOJAYM JOKYMEHTOB Ha IOJyYEHHE
MYHULMIAIBHOW YCIYTH U MOJYYEHUs pe3yibTaTa IpeI0CTaBICHUS MyHULUITIAIbHOM
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yCIIyTu — He OoJiee 15 MUHyT.

[Ipu oOcayxuBanuu 3asiButeneit — ['epoeB Conumanuctuueckoro Tpyna,
MOJHBIX KaBajepoB opacHa TpynoBoi CiaBbl, UHBAJIWOB BOWHBI, YHACTHHUKOB H
BeTepaHoB Benukoit OTedecTBEHHON BOMHBI, JIMI, HArPAXKICHHBIX 3HAKOM <« JKutento
onokagHoro Jlenmnrpana», I'epoeB Coperckoro Coroza, I['epoeB Poccuiickoit
denepanyu, NOJHBIX KaBaiepoB opaeHa Cnaeel, uHBamuaoB | u Il rpynn
MCIMOJIB3YETCSl TPUHILMIT MPUOPUTETHOCTH IO OTHONIEHHUIO K JAPYTHUM 3asBUTENISIM,
3aKJIFOYAIONIMNCS B BO3MOXHOCTH TMOJYYUTh KOHCYJIBTALMIO, CAATh JIOKYMEHTBI
Ha IIOJYyYEHUE MYHHUILMIIAIIBHOM YCIYTM M MOJYYUTh PE3yJIbTaT MYHUIMNAIbHOU
YCIyTH BHE OCHOBHOW ouepeau. l[Ipum 3ToM Takume 3asBUTENN NPEABSABISIOT
JIOKYMEHTBHI, ITOJTBEPKAAOIINE UX ITPUHANICIKHOCTD K YKa3aHHOW KAaTErOpUM JIULI.

2.14. Cpox ¥ MOPSAOK PETUCTPAIlMU 3ampoca 3assBUTENS O MPEIOCTABICHHUH
MYHULANAIBHON YCIYTH U YCIYTH, IPEIOCTABIIEMON OPTaHU3ALMEN, YIaCTBYIOIIEH
B MIPEIOCTABIICHUH MYHHITUTIAJILHON YCIIYTH, B TOM YHUCJIE B AJICKTPOHHOH (hopme.

[Ipu mpenocraBieHUH 3ampoca MpU JUYHOM OOpallieHud B 00pa30BaTeIbHYIO
OPTaHU3ALMIO PETUCTPALIMS OCYILIECTBIISICTCS B I€HD €r0 MOCTYIUICHHUS.

[Tpu HampaiieHHH 3arpoca 1o MoYTe B ajpec 00pa30BaTeIIbHON OpraHU3aIuu
peTUCTpaIs OCYIIECTBISACTCS B IEHb €T0 MOCTYILICHUS.

I[Ipu HampaBineHun 3ampoca ¢  ucnosib3oBanuem Iloprana rocycnyr
perucrpaiuys OCYIIECTBISCTCS B JEHb €ro IOCTYIUICHHS JIMOO Ha CIeayHOUIUn
pabounii JIeHb B Cllyyae MOCTYIUICHUS 3alpoca MO OKOHYaHWU pabouero BPEMEHHU.
B cayuae mnoctymiieHust 3amnpoca 3asBUTENS B HepaOOuMil Mpa3AHUYHBIA WM
BBIXOJJHOM JIHM, €ro PpErucTpalus OCYLIECTBISETCS B MEpBbIA pabOuyuil JEHb,
CIeAYIONINI 32 HEPaOOYUM MPA3THUYHBIM UIIA BBIXOAHBIM JTHEM.

[Ipn HampaBieHHM 3ampoca MOCPEACTBOM JJIEKTPOHHOM IMOYTHI PErUCTPALUS
OCYILECTBIISIETCS B JIEHb €ro MOCTYIUICHUs JIMOO Ha CIeAyrouuid padodyuil JIeHb
B CiIydae IIOCTYIUICHHs 3ampoca 10 OKOHYaHWM pabodero BpemMeHH. B ciydae
MOCTYIUICHUSI 3amnpoca 3asgBUTENA O MPEAOCTABICHUA MYHHUIMNAIBHON YCIyrU
B BBIXOJIHBIC WJIM HepaOoO4He Mpa3THUYHBIC JHU €ro PETHCTPAIUS OCYIIECTBIISICTCS
B IIEPBbIN pabouuii €HB, CICIYIOMNNA 3a BRIXOIHBIM HIIM HEPAOOUHM Mpa3THUIHBIM
JTHEM.

2.15. TpeboBanuss K  TIOMEIICHHUSAM, B  KOTOPBIX  IIPEAOCTABIISACTCS
MYHHUIMIIAIbHASA YCIyra, K 3ally OXHUIAHHS, MECTaM I 3allOJIHEHUS 3allpOCOB
O TMPEeNOCTaBJICHUM MYHMIIUMNAIBLHOM  yCIyrd, HWHGOPMAIIUOHHBIM  CTEHJIaM
C oOpa3liaMy UuX 3afoJIHEHUS U TEPEYHEM JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS KaXJA0W MYHMIIMTNIAIBLHON YCIIYTH, pa3MEIICHUI0 U 0(OPMIICHUIO
BU3yaJIbHOM, TEKCTOBOM M  MYJbTUMEIUNHOW  uWHOOpPMAMM O  TOPSJIKE
MpEeOCTaBJICHUS TaKOW YCJIYTH, B TOM YHC]IE€ K OOECHEUYEHHUIO JOCTYMHOCTH ISt
WHBAJIUJIOB YKa3aHHBIX O0BEKTOB B COOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoii
denepalyiv 0 CONMAIBHOM 3alIUTE NHBAJIUJIOB.

Mecta nOpenoCTaBICHUS MYHULMNAIBHOW YCIYTH JOJKHBI  OTBEYaTh
CJIETYIONTUM TPEOOBAHMSIM:

MTOMEIICHUE JOJKHO OBITh 000PYOBAHO OTIEIHLHBIM BXOJIOM JIJIsi CBOOOHOTO
JIOCTYIIA 3asBUTEIICH;

MMOMEMICHUST 000PYAYIOTCS B COOTBETCTBUU C JICUCTBYIOIIUMH CAHUTAPHBIMU
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nmpaBujIaMd W HOpMaMmH. MecTta TPENOCTaBICHUS MYHHIIUNAIBHOW YCIyTH
00OpYAYIOTCSl CHUCTEMaMHM KOHAMIIMOHUPOBAHUSA (OXJIAKICHUS U HarpeBaHUs)
M BEHTWJIMPOBAHUS BO3/yXa, CpPEJICTBAMH TMOXKAPOTYUIEHUS U  OINOBEICHUS
O BOBHMKHOBEHUU YPE3BbIYAIHON CUTYAIUU.

Jist  oOcimykuBaHUA ~ 3asBUTENEH C  OrPAaHUYEHHBIMU  (U3HUYECKUMU
BO3MOXKHOCTSIMU ~ TOMEUIEHUsI ~ OOOpYAYIOTCS  TMaHAycamH,  CHElUaIbHBIMU
OTpaXJICHUSMU U TepHiiaMH, oOecreunBaeTcsi OeCHpEensiTCTBEHHOE Mepe/BUKEHUE
¥ Pa3BOPOT WHBATUIHBIX KOJISICOK.

[IpenycmarpuBaeTcsi BBIICICHHE OKHA ISl TPEAOCTaBICHUS YCIyr U
OOCTY)KMBaHUS 3asBUTEICH C OrPAaHWUYCHHBIMH (DU3UIECKUMU BO3MOKHOCTSIMH
B CTOPOHE OT BXOJa C YYE€TOM OECHpEenmATCTBEHHOIO0 MOJbe3a W MOBOPOTa
WHBAJIUHBIX KOJISICOK.

Jist  oOciyXuBaHUA ~ 3asBUTEJEH C  OrPAaHUYEHHBIMH  (PU3HYECKUMHU
BO3MOKHOCTSIMU JOJKHBI OBITH OOECIICYECHBI:

YCIIOBUSA NIl OECIPENSITCTBEHHOTO JIOCTyNa K 00beKTaM U MPeIOCTaBIsIEMbIM
B HUX YCJIyram;

BO3MOXHOCTh ~ CaMOCTOSITEJIBHOTO WM C  TOMOUIBIO  COTPYAHHKOB,
MPENOCTABISIONIUX ~ YCIAYTHd, TEPEABIKCHHUS 10 TEPPUTOPUMU, HA  KOTOPOM
pacroioKeHbl 00OBbEKTHI, BX0/1a B TAKUE OOBEKTHI U BhIXOJA U3 HUX;

BO3MOXHOCTh TMOCAJIKU B TPAHCIIOPTHOE CPEICTBO M BBICAIKU M3 HETO TEpes
BXOJOM B OOBEKThl, B TOM 4YHUCJE C UCIOJb30BAHUEM KpECIa-KOJSACKU
U, TP HEOOXOUMOCTH, C TIOMOIILI0 COTPYAHUKOB, MPEOCTABIISIONIUX YCIYTH;

HaJyUIeKallee pa3MellleHne OO0OpyAOBaHUS W HocuTenel uHdopmanuwy,
HEOOXOJIUMBIX JUIsi obOecriedeHus OecHpemnsiTCTBEHHOTO JOCTylma WHBAJIUIOB
K 00BEKTaM U yCITyTaM C y9eTOM OTPaHUUYCHUH MX KU3HEICITCIbHOCTH;

nyOJMpoBaHWE HEOOXOAMMOW Il MHBAJIUIOB 3BYKOBOM U 3PUTEIBHOMN
uHdopMaIuu, a TaKKe HaJIMUCeH, 3HAKOB M WHOM TEKCTOBOM M Tpaduueckon
nH(OpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIMH pelbe(HO-TOUeUHBIM mpudToM bpaiiis.

JIist 3amojHeHusT HEOOXOAUMBIX [IJISl TOJYYEHUS MYHUIUIMAIBHON YCIyTH
JIOKYMEHTOB, OXHUJAHHUS TpUEeMa 3asABUTEISIM OTBOIATCS MeECTa, 000pYyT0BaHHBIC
CTYJBSIMH, CTOJAMHU (CTOMKaMM) JJIi BO3MOXKHOCTH OGOPMIICHHUS JOKYMEHTOB,
00eCIeYnBAIOTCS  KAHIEISIPCKUMU  TPUHAICKHOCTIMH, OJaHKaMU — 3asBJICHHM
u oOpasiiaMu uX 3armoiaHeHus. KoimmuecTBO MECT OXUIAHUS OMPENESeTCsS UCXOs
u3 (pakTHYECKOHN HArpy3KH M BO3MOKHOCTH UX Pa3MEIICHHS B TIOMEIIICHHUH.

[Tomemmenus: st paboOTHI € 3asBUTEISAMU OOOPYAYIOTCS COOTBETCTBYIOIIUMH
CTeHJaMH U (UJIM) UHBIMUA UCTOYHUKAMU UH()OPMUPOBAHHUSL.

BusyanbHas, TeKCTOBas H MYJbTHMEAWHHAS WHPOPMAIUS O TMOPSAKE
IPEIOCTABIICHUS] MYHHUIIUIIAIBHON YCIIyTH pa3MEIIaeTcs Ha CTeHAaX M (WJIH) HHBIX
WUCTOYHHUKAX WH(MOPMHUPOBAHUS B MECTaxX IMPEIOCTABICHHUS MYHUIIMITAJBHBIX YCIYT,
a Taxxe Ha [lopTane rocycnyr u Ha opUITHATHPHOM MOpTaJie AIMUHUCTPAITUU TOPOIA.

2.16. Tloka3zarenu MOCTYMHOCTH M Kauye€CTBa MYHUIIMIAIBLHON YCIYTH, B TOM
YUCJIe KOJUYECTBO B3aMMOJICHCTBUNA 3asBUTENSI C JOKHOCTHBIMH JIMIIAMHU TIPH
MPEIOCTABICHUN MYHUITUTIATLHON YCIYTH U UX TPOAOKUTEIIEHOCTh, BOSMOXXHOCTh
nosiydeHusi “HGOPMAIUA O XOJI€ TPEIOCTABICHUS MYHUIUTIAIBLHOW YCIYTH, B TOM
YUCJI€ C WCIOJIb30BaHUEM HHGOPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH,
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BO3MOXXHOCTh ~ JMOO HEBO3MOXKHOCTh  TOJYYEHHS] MYHHUIMIAIBHOM  yCIyrd
B MHOTOQYHKIIMOHAJIBHOM  IIEHTpE  MPEAOCTAaBICHHUS  TOCYAapCTBEHHBIX
U MYHUIUNAUIBHBIX ycIyr (B TOM 4YHCI€ B TIOJHOM O0ObeMe), B JHO00M
TEPPUTOPUAIIBHOM MOAPA3JACICHUN OpraHa, NPEIOCTABISIOIIET0 MYHULHUIAIBHYIO
yCIIyTy, 10 BBIOOPY 3asiBUTENS (SKCTEPPUTOPUAIBHBIA MPUHIUIT), MOCPEICTBOM
3arpoca O MPEeI0CTaBIEHNN HECKOJIbKUX FOCYJaPCTBEHHBIX U (UJIM) MYHULIUIIATbHBIX
yCIIyr B MHOTOQYHKIHMOHAJIBHBIX IIEHTPAX MPEJOCTABICHUS TOCYIapCTBEHHBIX
1 MyHULHNAIBHBIX YCIIYT, MPEeAyCMOTpeHHOro crarber 15.1 denepanpHOro 3akona
or 27.07.2010 Ne 210-®3 «O0 opranu3anuy MPEeAOCTaBIECHUS TOCYJAapCTBEHHBIX
Y MYHUIUOAIBHBIX YCITIYT».

2.16.1. Tloka3aTensiMu JOCTYMHOCTH MYHUIIMTIATBHON YCIYTH SIBISIFOTCS:

KOJIMYECTBO B3aMMOJEHCTBUNA 3asBUTENII C JODKHOCTHBIMHU JIMI[AMHU IIPU
MPEIOCTABIEHUN MyHUIUIIATBHONW YCIYTH U UX MPOJIOJKUTEIBHOCTD,

BO3MOXHOCTh  IOJIYYEHUS  MYHUIUNAIBHOW  YCIYyTH  CBOEBPEMEHHO
Y B COOTBETCTBUH CO CTAaHAAPTOM IIPEAOCTABICHUS MyHULIUIIAIbHON YCIYTH;

BO3MOKHOCTb IIOJyY€HUS MOJIHOM, aKTyaJlbHOM M JOCTOBEPHOM HMH(pOpMaluu
O TMOpsAAKE TMPEeAOCTAaBICHHUs  MYHHULIMIIAJIBHOM  yCIyTM, B TOM  YHCIE
c ucnonb3oBanueMm [loprana rocyciayr, oduuuanbHOro mnoprana AJIMUHUCTPALUU
ropoja;

BO3MOXHOCTb IOJyYEHUS MYHULUIAIbHONW YCIYTHM B 3JIEKTPOHHON (opme
nocpeAactBom lloprama rocycnyr (mpu HalWYMA TEXHUYECKONM BO3MOXKHOCTH)
B COOTBETCTBUU C MOPSIKOM, 3aKPEIUICHHBIM B pasieie 3 aJMUHUCTPATHUBHOIO
pernaMenTa;

BOBMOXXHOCTh ~ MOJIy4eHHS  HMHPOpMAMU O  XOA€  NpPeIOCTaBICHUS
MYHULIMIIAJBHOW YCIYyTM, B TOM YHCIE€ C HCIOJb30BaHUEM HH(POPMALIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTUIA;

BO3MOKHOCTh TMOJY4YEHUsT HMHPOPMALMM O PE3yJibTaTe MpeloCTaBICHUS
MYHULANAIBHOWN YCIIYTH;

BO3MOKHOCTh OOpalieHuss B AocyAeOHOM (BHecyAeOHOM) U (miH) cyaeOHOM
MOPSIJIKE B COOTBETCTBHUH C 3aKoHOAaTeNbcTBOM Poccuiickoit deneparuu ¢ xxanodoun
Ha pemieHus, JedcTBus (Oe3melicTBHe) 00IIe00pa3oBaTEILHON —OpraHU3aIluH,
IIPENOCTABISOIE MYHHLIMIAIBHYIO YCIYry, a TakXKe €€ JOJDKHOCTHBIX JIMII,
PaOOTHUKOB.

IIpenocraBieHre MyHUIIUMIIAJIBHON YCIIYT HEBO3MOXKHO:

M0 DSKCTEPPUTOPUATLHOMY MPHUHLMIY B 00pa3oBaTelbHOM OpraHU3aIuH,
NPENIOCTABIAIONIE  MYHULMIAIBHYIO  YCIYry, BBUIY OTCYTCTBUS Yy Hee
TEPPUTOPHUAIBHBIX MOPA3ICICHHH;

B M®I].

2.16.2. Tlokazarenu HOCTYMHOCTA MyHUIIMNIATBHOM YCIIYTH J1J11 MHBAJIMIOB:

COMNPOBOXK/ICHHE WHBAIMAOB, HMMEIOUIMX CTOWKHE paccTpoiicTBa (PYHKIIMU
3pEHHUS U CAMOCTOSITENIbHOTO MEPEABUKEHUS, M OKa3aHHWE UM MTOMOILY Ha 00BEKTaX;

JIOIYCK Ha OOBEKTHI CypI0NEPEBOAUMKA U TU(PIOCYPIOTIEPEBOTUNKA;

JOMYyCK Ha OOBEKThl COOAKHU-TIPOBOAHHMKA TMPH HAJUYMK JTOKYMEHTA,
MOJTBEPXKIAIOLIETO €€ CleluualbHoe OOyueHue, BBIJAHHOTO B COOTBETCTBUU
C mpuka3zoM MUHHCTEPCTBA TPyAa U COUMAIBHOM 3amuThl Poccuiickont deneparuum
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ot 22.06.2015 Ne 386H;

OKa3aHHE COTPYAHHKAMU, MPEJOCTABISIIONIMMU YCIYTH, HHOH HEOOXOIMMOM
WHBAJIMJAM TIOMOILIM B TPEOJIOJICHUH OaphepoB, MEMIAIOMIMX MOJIYYSHHUIO YCIyT
Y UCIOJIb30BAaHUIO 0OBbEKTOB HapaBHE C IPYTUMU JUIAMHU.

2.16.3. OcHoBHBIE TpeOOBAaHMS K KAYECTBY IPEIOCTABICHUS MYHHUITUTIATIbLHON
YCIIYTH:

CBOEBPEMEHHOCTh MPEIOCTaBICHUS MyHUIIUTIAIBHON YCIIYTH;

JIOCTOBEPHOCTH M TIOJIHOTA WH()OPMHUPOBAHUS 3aIBUTENS O XOJE PACCMOTPEHUS
€ro oopaileHus;

co3maHue KOM(MOPTHBIX YCIOBUUA TMPH TPEAOCTABICHUU MYHHUITUTIATHLHOM
YCIIyTH;

yI0OCTBO M JIOCTYIMHOCTH TOJIYYCHHS 3asBHUTENIEM WH(OpPMAIUU O TOPSIIKE
MIPEIOCTABIICHUS MYHUITUTIATLHOU YCITYTH.

2.16.4. Tloka3arensiMu KadecTBa MPEIOCTABICHUS MYHHUIIMIIAILHON YCIYTH
SBJISIFOTCSI: COOJIIOJICHUE YCTAaHOBJICHHOTO aIMUHUCTPATUBHBIM PErJIAMEHTOM CpOKa
pPacCMOTpPEHHUsI 3ampoca, OTCYTCTBUE WIIM HAJIM4YME Kalo0 Ha pelieHus, ACHCTBUS
(6e3neticTBue) 00111e00pa3oBaTeIHHOM OpraHu3aIliu, PEeA0CTaBIISIONICH
MYHUITUTIATBHYIO YCIYTY, a TakKe €€ JIOJDKHOCTHBIX JIUI, PAOOTHUKOB, MPHUHSTHIC
(ocyIIecTBICHHBIE) B XO/I€ TIPEIOCTABICHUS MyHUITUTIATHLHOU YCITYTH.

2.16.5. Tlpu mpenocraBieHUN MyHUITUTIATBHOU YCIIYTH:

MIpU HaIpaBJICHUHU 3alpoca IMOYTOBBIM OTIIPABICHUEM WM B DJICKTPOHHOMN
dbopMe  HEMOCPEICTBEHHOTO  B3aWMMOJCHCTBHUS  3asgBUTENSI C  PaOOTHHUKOM,
OCYIICCTBIISIONIAM MPEIOCTaBICHNE MyHUITUTIATLHOW YCIIYTH, HE TpeOyeTcs,

npu oOpaleHnu B 00pa3oBaTeIbHYI0 OpraHU3allui0 3asiBUTEIb HE 00Jiee BYX
pa3 B3aUMOJICHCTBYET ¢ PaOOTHUKOM O0pa30BaTEIBHOW OpTaHM3AIUHU. TPH TOJade
3armpoca Ha MOJy4YeHUe MYHHUITUTIAILHON YCIyTH U TIPH TIOJYYCHUH TTOATOTOBICHHOTO
B XOJIe HMCHOJHEHUS MYHUIIMMAIBHOW YCIyrH pe3ynbrara. [IpogomKuTenbHOCTh
OJIHOTO TAKOT'O B3aUMOJICUCTBUS HE JOJDKHA MpeBbIIaTh 30 MUHYT.

B03MOXHOCTB MOTy4YeHUsI CBEACHHUM O XO€ TPEIOCTABICHUS MyHUIIUTIAIbHON
YCIYTH peanu3yercss Mo HoMepaM TenedoHOB, ajapecaM dSJIEKTPOHHOW TOYTHI,
ykazaHHeiM Ha [loptasme rocycnyr, Ha oduImaibHOM TOpTane AIMUHUCTPAINH
ropoja, aJapec KOToporo npuBeieH B nyHkTe 1.4.2 pazgena 1 agMUHUCTPATUBHOTO
pernamenTa, mocpeactsom [loprana rocycmyr.

2.17. lnpie TpeOOBaHUsS, B TOM 4YHCJIE YYUTHIBAIOIIUME OCOOEHHOCTHU
MPEIOCTABIICHUS MYHHUITUTIAIBHOW YCIYTH IO DKCTEPPUTOPHAIBHOMY TPHHIIUITY
1 0COOCHHOCTH MPEOCTABICHIS MYHHUIIMITAIBHON YCITYTH B 3JISKTPOHHOU popme.

2.17.1. OcobenHocTH IIPEAOCTABICHUS MYHULIAIAIBHOM yCIyT!
B MOI], 0COOCHHOCTH [IPENOCTABIICHUSA MYHULHUIIAJIbHON YCIIyTH
10 3KCTEPPUTOPHUATTEHOMY IPHUHIIHITY.

[IpenocraBnenne MyHuUIaIbHON yciyru yepe3s M®IL] He npenycMoTpeHo.

2.17.2. Tlpu oTmpaBKe IO MOYTE 3aMpOC W MAKET JOKYMEHTOB HAIPaBJIsSETCS B
aapec o0pa30BaTEeIHLHOM OpTaHW3AIMM TIOYTOBBIM OTHPABJICHHEM C OMHUCHIO
BJIOJKCHHS.
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HampaBnsgemple 1Mo moYTe KOMHMM JOKYMEHTOB TOJIEKAT 00sS3aTeIbHOMY
HOTapUaJIbHOMY YJIOCTOBEPEHUIO (CBUIETEIBCTBOBAHUIO) JIMOO YIOCTOBEPEHUIO
(CBUAETEILCTBOBAHUIO) OPraHOM (OpraHU3aIMe ), BBIAABIINM JTOKYMEHT.

2.17.3. IlpenocTaBieHue MYHUIIUIIAIBHOM YCIYyTH €  HCIIOJIb30BaHUEM
[loprana TOCYyCIyr OCYIIECTBIAETCS B OTHOIICHUM 3asBUTEJCH, MPOIIEIIINX
NpoLEeypy PpErucTpaliu W aBTOpPHU3allMd C HUCIOJIb30BaHUEM (enepanbHO
rocyapcTBeHHOW WHGOpMaIMOHHON cucTembl «EnuHas cuctema HIeHTUPUKALUU
U ayreHTU(uKanmu B UHOpaACTpyKType, oOecnednBaromed HHYOPMAIIMOHHO-
TEXHOJOTHUECKOE B3aUMOJIEHCTBHE MH(POPMAIIMOHHBIX CHCTEM, MCIOJb3yEeMbIX AJIs
IPEIOCTABICHUSI TOCYJApPCTBEHHBIX W MYHHUIUNAIBHBIX YCIYT B JJIEKTPOHHOU
dbopme».

2.17.4. 3armpoc 0 TPEAOCTAaBICHUMH MYHHIMIAJBHOM YyCIyTM W TaKeT
JIOKYMEHTOB B 3JIEKTPOHHOM BHJI€ HANpPAaBISIOTCS Ha aApPEC SJICKTPOHHOM IMOYTHI
oOpa3zoBaTenbHOM opranu3anuu Jndo nocpeacTsoM Iloprana rocycmuyr.

2.17.5. TpeboBaHnusi K 3ampocy M TAKETy JIOKYMEHTOB, HAaMpaBlIIeMbIX
B DJIEGKTPOHHOM BUJIE:

3anpoc B (opme 3JIEKTPOHHOrO JIOKyMEHTa HamlpaBiseTcs B Bujae (Qailna
B popmarax doc, docx, txt, xlIs, xIsx, rtf, eciu ykazaHHBIH 3a1IpOC IPEIOCTABIIETCS B
(dopMe FIIEKTPOHHOTO TOKYMEHTA IMOCPEICTBOM 3JIEKTPOHHOM MOYTHI;

AJIEKTPOHHBIE JOKYMEHTHI (3JEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpHJIaracMble
K 3ampocy, B TOM UHCJIE JOBEPCHHOCTH, HAmNpaBlsAioTCa B Buae (Haiios
B (hopmarax pdf, tif;

KaueCTBO IMPENOCTABIAEMBIX JJICKTPOHHBIX JTOKYMEHTOB (DJIEKTPOHHBIX
oOpa3oB JokyMeHTOB) B (hopmarax Pdf, tif mommkHO MO3BOJIATE B MOJHOM OOBEMe
MPOYHUTATH TEKCT JOKYMEHTA U PACIIO3HATh PEKBU3HUTHI IOKYMEHTA.

2.17.6. 3ampoc B (QopmMe DIEKTPOHHOTO JOKYMEHTa TMOIMHCHIBACTCS
10 BBIOOPY 3asIBUTEIIA:

IPOCTOM AJIEKTPOHHOM MOJIUCHIO 3asBUTENS (MIPEACTABUTENS 3aBUTENS);

YCWJICHHOW  KBAIU(DUIIMPOBAHHONW  DJIEKTPOHHOM  TMOJIUCHIO  3asBUTENS
(mpencTaBUTENS 3asIBUTEINS).

B cnydae ecnu mpu oOpamieHMM B AJIEKTPOHHON (opMme 3a MOIyYCHHUEM
MYHUITUTIATPHOW  YCIyTd WACHTUPHUKAIMA ¥ ayTeHTU(PUKAIUS 3asgBUTEIS —
¢uznyeckoro JMHa — OCYIIECTBIISIETCS C  MCIOJIb30BaHMEM  (eaepaabHOU
rocyJapCTBEHHOM HMH(pOpMaImoHHON cucteMbl «EnuHas cuctema uaeHTUDUKALUHA
U ayreHTU(UKAIUMU B HUHPpacTpykType, obecneunBaromieli HHPOPMALUOHHO-
TEXHOJIOTHUECKOE B3aUMOJICHCTBHE MH(POPMAIIMOHHBIX CHCTEM, MCIIOJIb3yEeMbIX IS
MPEIOCTAaBICHUSI TOCYJAapCTBEHHBIX W MYHHUIIUMAIBHBIX YCIYT B JJIEKTPOHHOU
dopme», 3asBUTENh — (QUINYECKOE JUI0O — BIPABE HCIONH30BATh TMPOCTYIO
DJIEKTPOHHYIO TOAMKUCH MPHU OOpaIleHWH B DJICKTPOHHOU (opme 3a MoydeHHueM
TaKOM MYHULHMNAIBHOW YCIyI'M IIPH YCJIOBHH, YTO IIPH BbIJAaye KIKOYa IMPOCTOU
AIIEKTPOHHOM TMOAMMCH JIMYHOCTh (PU3WYECKOTO JIMIA YCTAHOBJIICHA MPU JIMYHOM
npueme.

2.17.7. JloBepeHHOCTb, TOATBEpPXkAAIOIIas MpaBOMOYME Ha oOpalleHue
3a MOJy4YeHUEM MYHHIIMIAILHONW YCIYTH, BbIIaHHAs OpraHU3allel, YA0CTOBEpAETCS
YCUJIEHHOW  KBaTU(UIMPOBAHHOM  DJIEKTPOHHOW  MOMIMUCHIO  MPABOMOYHOTO
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JOJKHOCTHOTO JIMIIa OpTaHU3alliy, a JOBEPEHHOCTD, BhIAHHAS (DU3UUECKUM JIULIOM,
YIOCTOBEPSIETCS  YCWJICHHOW  KBaJIM(UIMPOBAHHOW  SJICKTPOHHOW  IMOAMMCHIO
HOTapuyca.

2.17.8. B cnyuyae ecnu QenepalbHBIMM 3aKOHAMU HCMOJIb3yeMbIH  BU/I
AJIIEKTPOHHOM MOJANMKUCH HE YCTAaHOBJICH, BHUJ DJIEKTPOHHOW MOJIUCU OINpenensercs
B COOTBETCTBUU C KPUTEPUAMH OIPEACICHUS] BHUIOB DIIEKTPOHHON MOMIMMKCH,
ycTaHOBJIeHHbIMU [IpaBunamMu omnpeneneHuss BHJIOB DSJCKTPOHHOW  MOATMCH,
UCIIONIb30BaHUE KOTOPBIX JIOMyCKaeTcss Mpu oOpalleHuu 3a  MOJy4eHHEM
FOCYJIapCTBEHHBIX M MYHHUIMOAIBHBIX YCIYT, YTBEPKIACHHBIMU IMOCTAHOBJICHUEM
[TpaButenscTBa Poccuiickoii Ddenepanuu oT 25.06.2012 Ne 634
«O BHAAX DHIEKTPOHHOM MOJIKCH, HUCHOJIb30BAaHUE KOTOPBIX MJOIYCKAETCS IpHU
oOpaIieHny 3a MOJy4eHHEM IOCYJaPCTBEHHBIX U MyHUIUMIIATBHBIX YCIYT».

2.179. B cnywae ecimu (QenmepadbHBIMH  3aKOHAMH ¥ HM3JaHHBIMHU
B COOTBETCTBUM C HUMH HOPMATUBHBIMHU MPABOBBIMU aKTaMH HPEAYCMOTPEHO
IIPEIOCTABICHUE HOTAPUAJIBHO 3aBEPEHHBIX KONHWW JOKYMEHTOB, COOTBETCTBHE
AJIIEKTPOHHOTO 00pa3a KONMHWU JOKYMEHTa €ro OpHUIMHaly JOJDKHO —OBITh
3aCBUJICTEILCTBOBAHO YCUJICHHOW KBaJIU(PUIMPOBAHHOW 3JIEKTPOHHOM MOJIUCHIO
HoTapuyca. Ecnu B cooTBeTcTBUM C TpeOOBaHMSIMM 3aKOHOJaTenbcTBa Poccuiickoi
®denepauii B OTHOLIEHUM  JOKYMEHTOB HE  YCTAHOBJIEHO TpeOOBaHUE
O HOTAapUAIIBHOM CBHJIETEJIbCTBOBAHMM BEPHOCTM HX KOMNHUH, TO TaKHE€ KOIHUHU
MOJAMKCHIBAIOTCS TPOCTOM SJIEKTPOHHOM TMOJANUCHIO 3asBUTENS (TpEICTaBUTENS
3asIBUTEIISN).

B cinydae ecnm Uil MOMy4YeHUs MYHULMNAIBHOH YCIYyTH YCTaHOBJIEHA
BO3MOXKHOCTh  MOJAYd JOKYMEHTOB, MOJIUCAHHBIX MPOCTOH  3JIEKTPOHHOU
NOANMKCHIO, JJIS TOANUCAHUS TAKUX JOKYMEHTOB JOMYCKAeTCs HCHOJb30BaHUE
YCUJICHHON KBaTU(UIIMPOBAHHOM 3JIEKTPOHHOM MOJIIUCH.

2.17.10. CpenctBa 5SJIEKTPOHHOM TMOAMHCH, TPUMEHSEMbIE TMPU MOJade
3ampoca M TPWIAraéMbIX K HEMY DJJIEKTPOHHBIX JOKYMEHTOB, JOJIKHBI OBIThH
cepTU(UIIMPOBAHBI B COOTBETCTBHUH C 3aKOHOJIaTelIbCcTBOM Poccutickoit deneparumu.

2.17.11. HampaBneHHBIE B 3JEKTPOHHON (popMe 3ampoc U MakeT JOKYMEHTOB
MOJIJIeXKAT MPOBEPKE HA TIPEIMET COOJIIOICHUS] YCTAHOBJICHHBIX YCIOBUN MPU3HAHUS
JEUCTBUTEITFHOCTH YCWICHHOW KBATM(PUIMPOBAHHONW AJICKTPOHHOM TOJIUCH, C
MCIIOJIb30BaHUEM KOTOPON OHU MOAMUCAHBI.

2.17.12. B cinywsae  oOpamieHuss  3asgBUTENsl  3a  NPEAOCTaBICHUEM
MYHUIIUTIATBHOW YCIYTH B 3JIEKTPOHHON (popMe pe3yibTaT MyHULUIIAIBHON YCIyTU
HaIpaBJIsieTCsl 3asBUTEIO0 TMOYTOBBIM OTHPABICHUEM JHOO Ha aapec 3JIEKTPOHHOU
MOYTHI, YKa3aHHBIA B 3ampoce, a1ubo uepe3 [lopran rocycnyr, 1100 BbIIAETCS JIUYHO
B 00pa3oBaTelibHOM oOpraHu3aiuu (B COOTBETCTBUU CO CHOCOOOM TMOJy4eHUS
JIOKYMEHTOB, YKa3aHHBIM B 3aITpOCe).

Hanpasnenue pesynbrata MyHULIMNAIBHOW yciayru depe3 Ilopram rocyciyr
BO3MOYKHO TOJBKO B cllydae OOpallleHHs 3asBHUTENs ¢ ucnoib3oBaHueMm Iloprana
TOCYCHYT.
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3. COCTaB, MocCJICA0BATCIIBHOCTL N CPOKU BBITIOJIHCHUA A AMUHHUCTPATHBHBIX
mpoucayp, Tpe6OBaHI/IH K IOPAOKY UX BBIIIOJIHCHUA, B TOM YHUCJIC OCOOCHHOCTH
BBIIIOJTHCHUS aIMUHUCTPATHUBHLBIX IIPOLICAYP B BJIGKTpOHHOﬁ (1)OpMe, a TaKiKC
OCOOCHHOCTH BBHITIOJTHCHUS AIMUHHUCTPATUBHBIX IIPOLCOAYP
B MHOI‘O(bYHKHI/IOHaHBHI)IX OCHTpax npcaoCTaBJICHUA I'OCYAAPCTBCHHBIX
U MYHUIOUIIAJIBHBIX YCIIYT

3.1. UcuepnbiBaromiuii NEpEeYECHb aAMUHUCTPATHUBHBIX poLexyp
IIPU NPEJOCTABICHUN MYHULIUITAIBHON YCITYTH.

MyHununangpHasi ycayra BKIIOYaeT B ceOs CIEAYIoNue aIMUHHCTPATHBHBIC
IPOLIETYPBI:

MIPUEM U PETUCTPALIMS 3alIpoca U MaKeTa T0KYMEHTOB,;

oopMIIeHUE pe3yIbTaTa MPea0CTaBICHUS MyHUIMIIATBHOW YCIIYTH;

BbIJlaua (HaMpaBJeHUE) pe3ysIbTaTa MyHUIIMIAIBHONU YCIYTH (B COOTBETCTBUU
CO CI0cO00OM, YKa3aHHBIM B 3aI1poce).

3.2. Onucanue aaMUHUCTPATUBHBIX TPOLEAYp NpU  TPEIOCTABICHUU
MYHULUNAIBHON YCITyTH.

3.2.1. AagMuHucCTpaTHBHAsl TpoIeAypa — IMPUEM M PETUCTpaIMs 3ampoca
Y TIAKETa JOKYMEHTOB.

OcHoBaHumeM i Hayajga QJMUHUCTPATUBHOM MPOUEAYpPHI  SIBISETCS
oOpaleHue 3asaBUTEN WA €ro YIOJTHOMOYEHHOTO MPEICTABUTENS C TOKYMEHTaMH,
NPETyCMOTPEHHBIMA ~TyHKTamMu 2.6.1-2.6.4 pazgena 2  aAMHHHCTPATUBHOTO
perjiaMeHra.

OTBETCTBEHHBIM 32  BBINOJHEHUWE  JAHHOW  MOPOUEAYpPHl  SBJISIETCS
oOpa3oBarebHasi OpraHu3alys.

3.2.1.1. Tlpuem m peructpaius 3ampoca M Makera JOKYMEHTOB MPHU JUIYHOM
oOparieHnu B 00pa3oBaTeIbHYI0 OPraHU3aIUIo.

3asBUTENb 3aloJHSIET 3ampoc B 00pa30BaTENbHOM OpraHu3aluud Jud0
IIPUHOCHT 3aII0JIHEHHBIN 3aIIPOC U MAKET JTOKYMEHTOB, IPEAYCMOTPEHHBIX ITyHKTAMH
2.6.1-2.6.4 pa3nena 2 aIMUHUCTPATUBHOTO PETJIAMEHTA.

JIOIOKHOCTHOE  JIMIO  00pa3oBaTENIbHOM — OpraHu3allid,  Ha3HAauYeHHOE
OTBETCTBEHHBIM 32 IPUEM U PETUCTPALHMIO JOKYMEHTOB!

YCTaHABJIMBAET JIMYHOCTDH 3asIBUTENA (TIPEACTABUTENS 3asIBUTENS), B TOM UHKCIIE
MPOBEPSET HATMYKUE IOKYMEHTA, YIOCTOBEPSIFOIIETO JIUYHOCTH;

IpOBEPSAET TMOJHOMOYMS TPEJACTABUTENS 3asBUTEN JEHCTBOBATH OT €ro
UMEHH,

MpPOBEPSIET COOTBETCTBHME B 3alpoce JJaHHBIX (CBEJACHUN) C JTaHHBIMHU
(cBegeHUsIMU), COJEpXKAIIMMHCS B MPEICTAaBICHHBIX JIOKYMEHTax, a TakKke
YAOCTOBEPSIETCS O HAJIMYMKM B 3aMpoce TMOANMHUCH 3asBUTENS U JaThl €ro
IIPEICTABIICHHUS.

B cnydae He3amoJHEHUs OTHAEJIBHBIX MYyHKTOB 3alpoca JOHKHOCTHOE JIUIIO
o0pa3oBaTeNbHOM OpraHU3aluy, Ha3HAYEHHOE OTBETCTBEHHBIM 3a TIPUEM U
PErHCTPALIMIO IOKYMEHTOB, IPEIIaraeT 3asBUTEIIO 3al0JIHATh BCE ITYHKTHI 3ampoca
JUTSL IOCTIEAYIOIIETO MPUHATHS 3aIIpOCa U MAKETa JOKYMEHTOB.

[IpoBepsier Hanuuue BCceX TOKYMEHTOB, YKa3aHHBIX B MHyHKTax 2.6.1-2.6.4
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pa3gena 2 aAMHHHMCTPAaTHMBHOIO perjaMeHta. B ciydae ycraHoBieHus (akrta
OTCYTCTBUS HEOOXOJMMBIX JTOKYMEHTOB, HH(POPMHUPYET B YCTHOU (opMe 3asBUTEIA
O HaJW4YUU TMPEMSATCTBUM Uil PAcCMOTPEHUsS BOIpoca O IMPENOCTaBICHUU
MYHUIIUNIATBHOM ~ YCIyTHU, OOBICHSAET 3asBUTENIO COJIEP)KAaHUE  BbISBICHHBIX
HEJIOCTAaTKOB U MPEIJIaracT MPUHATh MEPHI 10 UX YCTPAHEHUIO.

JlomxHOCTHOE ~ JHMII0O  00pa3oBaTeNbHOM  OpraHu3alid, Ha3HAUYEHHOE
OTBETCTBEHHBIM 3a MPHUEM M PETUCTPALMIO JTOKYMEHTOB, PETUCTPUPYET 3ampoc B
JKypHAQJIE PETUCTPAllMM BXOMJAIIEH KOpPpPECHOHACHUMU. JloBeneHHe MCIONHEHUS
ycIyrd 10 paboTHUKAa 00pa3oBaTeNbHON OpraHM3alii, OTBETCTBEHHOIO 3a
IPEIOCTaBIICHUE MYHHIIMIIAIBHOM YCIYTH, OCYIIECTBIISIETCS B MOPSAIKE OOIIEro
JETIONPONU3BOJCTBA.

3.2.1.2. llpueMm u perucTpauus 3ampoca H TAKeTa JTOKyMEHTOB TIpU
HaITpaBJIEHUH MO MOYTE B aJIpec 00pa30BaTEIbHON OpraHu3aluu.

Peructpanuss 1oJIydeHHBIX II0 IIOYTE 3alpoca M NAKeTa JOKYMEHTOB
OCYILIECTBISIETCS  JOJDKHOCTHBIM  JIMIOM  0Opa3oBaTeNIbHOM  OpraHu3allui,
HA3HAYCHHBIM OTBETCTBEHHBIM 3a IPUEM WU PErMCTPALHIO JOKYMEHTOB, B JIEHb HUX
NOCTYIUIEHUS B MOPSJIKE 00ILEro AeI0ONpON3BOACTBa. Peructpanus 3anpoca v nakera
JIOKYMEHTOB OCYILECTBIISIETCS B XKypHaje perucrpanuu BXOJSILIEH
KOppecnoHIeHIINH. JloBeieHe NCIIOTHEHUS YCIYTH 10 paOOTHHKA 00pa30BaTeIbHOM
OpraHu3alliy, OTBETCTBEHHOTO 3a IIPEJOCTABICHUE MYHHUIMIAIBHOM YCIYTH,
OCYUIECTBIISIETCS B TOPSJIKE OOIIET0 JAEIONPOU3BOICTBA.

3.2.1.3. TlpueM u perucTpaiusi 3ampoca W TMakeTa JOKYMEHTOB, IMOJaHHBIX
yepes [lopran rocyciyr.

[Ipn HanpaBneHuy 3anpoca U IMakeTa JOKYMEHTOB C ucroiab3oBanueM [loprana
rOCYCIIyT, PETUCTPALIMS AJIEKTPOHHOIO 3alpoca U MAaKeTa JTOKYMEHTOB MPOU3BOAUTCS
JOJKHOCTHBIM JULIOM o0Opa3oBarenbHON OpraHH3alnH, Ha3HAYEHHBIM
OTBETCTBEHHBIM 33 NPHUEM M PETHCTPALMIO JOKYMEHTOB, B JKypHAJI€ PErMCTPALMH
BXOJISIIIIEN KOPPECTIOHICHIIUU B JIEHb UX TOCTYIUJICHUS MO0 Ha CIEIYIONUi pabodmii
JICHb B CJIy4ae MOCTYIJICHUS 3alpoca U MakeTa JOKYMEHTOB [0 OKOHYaHUH pabovero
BPEMEHH.

B ciywae moctymiieHHs 3anpoca M NakeTa JOKYMEHTOB JUIS IPEIOCTaBICHUS
MYHUIIMIIAJIbHOW yCIyru B HepaOouue Mpa3gHUYHBIE THU WM BBIXOAHBIE IHU, UX
perucTpanys OCyIeCTBISETCS B MEPBbI pabounii AeHb, CICTYIONINI 3a HEPaOOInM
Mpa3THUYHBIM UM BBIXOAHBIM JTHEM.

AIMUHUCTPATUBHBIN pErjlaMeHT MNPEJOCTABICHUS MYHUUMIIAIBHON YCIyTH
1 pabOTHUK 00pa30BaTeIbHON OpPraHU3allMi, OTBETCTBEHHBIN 3a €€ MpPeI0CTaBICHHE,
ONPEIENSIETCS TOKHOCTHBIM JIMIIOM 00pa30BaTEIbHOM OpraHu3alii, Ha3HAYeHHBIM
OTBETCTBEHHBIM 3a IPUEM U PETUCTPALINIO JOKYMEHTOB.

3asgBuTento B Ju4HbIA kKabuHer IlopTasia rocyciayr AOMKHOCTHBIM JIMIIOM
oOpa3oBaTeNbHOM  OpraHM3alM, HAa3HAYEHHbIM OTBETCTBEHHBIM 3a IpUEM
Y PETUCTPALMIO JOKYMEHTOB HAIPABJIAETCA YBELOMIIEHHE O IPUEME U PETUCTPALUN
3arpoca M MHBIX JOKYMEHTOB, HEOOXOAUMBIX I MPEAOCTABICHUS MyHULMIATbHON
yCIyTd, COJepkaliee cBeleHuss O (akTe MpueMa 3ampoca U JOKYMEHTOB,
HEOOXOUMBIX ISl MPEAOCTaBICHUS MyHHUIMIIAILHOW YCIIyTH, U Hadajie MpoLeayphl
IIPEAOCTABIEHNS MYHHUIMIAIBHOM YCIYTM, a TaKXe CBEICHHs O JaTe€ U BPEMEHHU
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OKOHYaHHs MPEAOCTaBICHUS MYHHUIMIAIBHOM yCIyrd HE MO3JHee paboyero IH,
CIEAYIOIIETO 3a JHEM PErHCTpallMy 3amnpoca M MakeTa JOKYMEHTOB B
o0pa3oBaTeIbHON OpraHu3aluu.

JloBeieHre  UCIIOJIHEHMsSI  yCIyrH 10  paboTHHKa  00pa3oBaTelbHOMN
OpraHM3alliyd, OTBETCTBEHHOIO 3a NPEAOCTABICHUE MYHULMNAIBHON YCIIYTH,
OCYUIECTBIISIETCS B TIOPSIJIKE OOIIETO JAIONPOU3BOJICTBA.

B cnydae ecnu B pe3ylbTare MPOBEPKU YCUIIEHHON KBaJIW(DHUIIMPOBAHHON
AIIEKTPOHHOM MOJIUCH, C UCIOJIb30BAHUEM KOTOPOM MOAMMCAHBI 3alpOC M IaKET
AIIEKTPOHHBIX JIOKYMEHTOB JIJISl IPEAOCTABICHNUSI MyHUIIMIIAIIBHON YCIIYTH, BBISIBIIEHO
HECOONIOICHUE YCTAaHOBJICHHBIX YCIOBUM TPU3HAHUS €€ JICWCTBUTEIBHOCTH,
JOJDKHOCTHOE JIMIO 00pa3oBaTENbHOW OpraHu3aliii, Ha3HAYE€HHOE OTBETCTBEHHBIM
32 IPUEM U PErUCTPalUI0 JOKYMEHTOB, B TEUEHHE TPEX AHEW CO JIHA 3aBEpIICHUS
MIPOBEJICHUS TPOBEPKH YCUJIEHHON KBAIM(PUIIMPOBAHHOW HJICKTPOHHON MONUCH
OPUHUMAET pelleHne 00 OTKa3e B MpUEME K PACCMOTPEHHUIO 3alpoca U IAaKeTa
JIOKYMEHTOB, U HaIlpaBJIET 3asiBUTEIIO YBEAOMIIEHHE 00 3TOM B 3JIEKTPOHHOU (hopme
C ykazaHueM nmyHKToB cratbu 11 denepanbHoro 3akoHa ot 06.04.2011 Ne 63-D3 «O6
JIEKTPOHHOM IOANKCH», KOTOpPBIE IOCIYXXWJIM OCHOBAHHEM Ul IPUHATHUSA
YKa3aHHOTO pELICHMUS. YBenomieHnue HOJITHCHIBACTCS YCWICHHOU
KBAJIM()ULIMPOBAHHON 3JEKTPOHHOW MOJIMUCHIO U HAINpPABISIETCS 3asBUTENIO B €ro
anuHblil kabunet [loprana rocycmyr. Ilocie mosyuyeHus: yBeJOMJICHUS 3asiBUTEIIb
BIIpaBE OOpPATUTHCS IOBTOPHO 3a MPEIOCTABICHUEM MYHHMIMIAIBHONW YCIIYTH,
YCTPAaHUB HApYyLIEHUs, KOTOPbIE MOCIYXWUJIHM OCHOBAHHMEM JJisi OTKa3a B MpPUEME K
PACCMOTPEHHUIO €T0 3aIIPOCa U MAKeTa TOKYMEHTOB.

3.2.1.4. TlpueMm u perucTpanus 3ampoca M TMaKeTa JOKYMEHTOB TIpU
HaITpaBJIEeHUH 3aIllpOca U MaKeTa JOKYMEHTOB MOCPEICTBOM 3JIEKTPOHHOM MOYTHI.

[Ipu HampaBlieHHWH 3ampoca U MaKeTa JOKYMEHTOB MOCPEACTBOM AJIEKTPOHHON
NoYThl B 00pa30BaTEIbHYIO OpPraHU3alMIO, PErHCTpalus 3JEKTPOHHBIX 3ampoca U
nakera JOKYMEHTOB TPOM3BOAMTCA JIOJDKHOCTHBIM JIMLOM 00pa3oBaTeIbHOU
OpraHu3alliy, Ha3HAaY€HHBIM OTBETCTBEHHBIM 3a MIPUEM M PETMCTPALIUIO JOKYMEHTOB,
B )KYpHaJI€ PETUCTPALIUU BXOAAIIEH KOPPECTIOHACHIIMU B IEHb UX MOCTYIJICHUS JINOO
Ha clIeyomuil pabounii IeHb B Cllydae MOCTYIUICHHS 3alpoca U MaKeTa J0KyMEHTOB
10 OKOHYaHUU paboyero BpeMeHU. B ciydae HampaBieHUs 3JEKTPOHHBIX 3alpoca U
nakera JOKYMEHTOB, HEOOXOAUMBIX ISl IPEOCTABICHUSI MyHULIUIIAIbHON YCIIyTH, B
HepaOoOuMil Mpa3JHUYHBIA WIIM BBIXOJHOM JI€Hb, PETHCTpAllMs 3ampoca W MakeTa
JOKYMEHTOB MPOU3BOAUTCS B NEPBBIM padouuii JeHb, CIAEAYIOMUNA 32 HepabOUUM
Mpa3THUYHBIM UM BBIXOAHBIM JTHEM.

AJMUHUCTPATUBHBIN pErjlaMeHT MNPEJOCTaBICHUS MYHUIMNAIBHOM YCIYrd
U paOOTHUK, OTBETCTBEHHBIN 3a €€ MPEJOCTABJICHHUE, ONpPENesieTcs JOJKHOCTHBIM
JUIOM 00pa30oBaTENbHON OpraHU3allKi, Ha3HAYEHHBIM OTBETCTBEHHBIM 3a IpPHEM
Y PETUCTPALUIO JOKYMEHTOB.

VYBenomieHHe O MNpPUEME W PETrUCTpalud 3ampoca M HMHBIX JIOKYMEHTOB,
HEOOXOOUMBIX JUIsl TMPEAOCTaBICHHUS MYHHUIMIAIBHOW yCIyTH, COJepKallee
cBeAeHUs O (akTe TMpuemMa 3ampoca M JOKYMEHTOB, HEOOXOAUMBIX st
IPENOCTABIECHUSI MYHHMIMNAIBHONW YCIYTd, M Hadaje NpOoLEeaypbl MPEAOCTABICHUS
MYHULMOAIBHOM YCIyTH, a TaKXe CBEIECHHS O JaTe€ WU BPEMEHU OKOHYAHMS
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IIPENOCTABIECHUS MYHUIMNAIBHOW YCIIYI'M, HANpaBiA€TCd JOJDKHOCTHBIM JIUIIOM
oOpa3oBaTeNbHON OpraHu3alMKd, HA3HAYEHHBIM OTBETCTBEHHBIM 3a TMIPUEM U
PEruCTpaliIO JOKYMEHTOB, 3asBUTEIIIO MO JIEKTPOHHOU MMOYTe HE Mo3aHee paboyero
JTHSI, CJIETYIOUIETO 3a IHEM PErHCTpalliu 3armpoca B 00pa30BaTeIbHON OpraHu3aIuu.

JloBeieHHe  UCIIOJIHEHHMSI  YCIyT'M 10  pabOTHHKa  00pa3oBaTebHOU
OpraHu3aly{, OTBETCTBEHHOIO 3a NPEJOCTABICHUE MYHULUNAIBHON YCIYTH,
OCYUIECTBIISIETCS B TIOPSIJIKE OOIIETO JAeIONPOU3BOJICTBA.

B caywae ecam B pesynbTaTe MPOBEPKH YCHJICHHON KBaTU(PUIIMPOBAHHON
AJIIEKTPOHHOM MOJIUCH, C UCIOJIb30BAHUEM KOTOPOM MOAMMCAHBI 3alIpOC M IaKET
AIIEKTPOHHBIX IOKYMEHTOB JUJISl IPEAOCTABIECHUS MYHULIUITAIbHON YCIIYTH, BBISIBJIEHO
HECOONIOICHHE YCTAHOBIEHHBIX YCJIOBHM TMpU3HAHUSA €€ JeHCTBUTEIBbHOCTH,
JOJDKHOCTHOE JIUIO 00pa3oBaTEIbHOM OpraHu3alii, Ha3HAYEHHOE OTBETCTBEHHBIM
32 IPUEM U PETUCTPALMIO JOKYMEHTOB, B TEUEHHE TPEX AHEH CO JIHA 3aBEpILICHUS
IPOBEJCHUS TMPOBEPKU YCWICHHON KBaJM(UUMPOBAHHON SJIEKTPOHHOM MOANUCU
OPUHUMAET pelleHne 00 OTKa3e B MpHUEME K PACCMOTPEHHUIO 3alpoca U IaKeTa
JOKYMEHTOB U HaIPaBJISIET 3asIBUTEIIO YBEJOMJIEHHE 00 3TOM B 3JIEKTPOHHOH (hopme
C ykazaHueM nmyHKToB cratbu 11 denepanbHoro 3akoHa ot 06.04.2011 Ne 63-D3 «O6
JIEKTPOHHOM MOANKCH», KOTOpPBIE IOCHYXXWJIM OCHOBAHHEM JUI IPUHATHUSA
YKa3aHHOTO pEILICHHUS. YBenomienue MOANKCBIBAECTCS YCWICHHOU
KBAJIM(ULIMPOBAHHON 3JEKTPOHHOM TMOJANMCHIO W HANpPaBIsSETCS IO  aJipecy
AIIEKTPOHHOM MOYTHI 3asBUTeNs. [locne nomydeHust yBeJOMIICHHS 3asBUTEIb BIIPaBe
0o0OpaTUTBHCS MOBTOPHO 3a MPEJOCTABICHUEM MYHUILMIAIBHOM YCIYyTH, YCTPaHUB
HapyILIEHUsl, KOTOpbIE TMOCIYXWJIM OCHOBaHMEM JUIsi OTKaza B INpHEME K
PACCMOTPEHHUIO €ro 3aMpoca U MakeTa JTOKYMEHTOB.

KpurepueM npuHATHS pelIeHUs] O MPUEME U PETUCTpAIMU 3alpoca U MakeTa
JIOKYMEHTOB SIBJSIETCSl (paKT MOJayu (HAMpaBJIEHUs) 3asBUTENIEM 3alpoca M IMakeTa
JOKYMEHTOB Ha IMpPEIOCTaBICHWE MYHULUINAIBHOW YCIYrM B 00pa30BaTeIbHYIO
OpraHu3aLHIo.

Pe3ynpraTom aAMUHUCTPATUBHON MTPOLIEYPHI SBIISETCS

perucTpanus 3ampoca M IakKeTa JOKYMEHTOB M Iepefadya HUX pabOTHHUKY
o0Opa3oBaTeNbHOM OpraHu3alnH, OTBETCTBEHHOMY  3a  IIPEIOCTaBJIEHUE
MYHULIMNIAIBHOW YCIIYTH;

HaIlpaBJIEHUE YBEIOMJIEHUS O IPUEME M PEruCTPalHd 3ampoca U HHBIX
JIOKYMEHTOB, HEOOXOAMMBIX I NPEAOCTaBICHUS MYHUIMNAIBHOW YCIYTH,
coJieprKalliee CBeJleHUs O (pakTe mprema 3arnpoca U JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHUSI MYHHMIIMNAIBHOW YCIYTd, U Hadalle MpOUEAyphl MPEeA0CTaBICHUS
MYHUIIMOATBHOM YyCIyTH, a TaKKe CBEIEeHUS O JaTe MU BPEMEHU OKOHYAHUSA
MPEeI0CTaBIECHUSI MyHUIIUTIATBHOM YCITYTH.

B ciydae ecnu BBISIBIIEHO HECOOIIOJIEHUE YCTAHOBICHHBIX YCIOBUM MPU3HAHUS
JNEUCTBUTEITLHOCTH YCUJICHHOW KBaTU(UIIMPOBAHHOM JJIEKTPOHHOW TOJIUCH, C
MCITOJIb30BAHUEM KOTOPOM MOAMMCAHBI 3alpOC M MAKET 3JEKTPOHHBIX JOKYMEHTOB
JUISL TPEJOCTABJICHUS] MYHHULMIAIBHOM YCIyTH, PE3YJbTaTOM aJMUHUCTPATUBHOM
IpOLEAYphl TAK)Ke SIBISETCS HAIpaBICHHUE 3asBUTEIIO YBEJOMJIEHHS 00 OTKa3e B
npueme K pPaccMOTPEHHUIO 3arpoca U MaKkeTa JOKYMEHTOB
B DJICKTPOHHOU (hopMme.
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Crniocobom (puxcaruu pe3yibTaTa aIMUHACTPATUBHOMN MPOIIETYPhI SIBISETCS

perucrpanys 3ampoca M IMakeTa JOKYMEHTOB B JKypHAJIE pPErucTpaluu
BXOJSIIEH KOPPECIIOHAEHINH;

OTMETKAa B  JKypHAJE  PErUCTpPAllMM  HCXONSIIEH  KOPPECIOHIECHIUU
O HaIpaBJICHMM YBEJAOMIICHHS O IPHUEME M PErucTpalllyd 3ampoca W HHBIX
JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPENOCTaBICHHUS MYHULMINAIBHONW YCIYIH,
COJZIEpIKaIIIero CBEAECHU O (DaKTe Mpuema 3arnpoca U JOKyMEHTOB, HEOOXOUMBIX JJIs
IIPEAOCTABICHN MYHULMIAIBHOM YCIYTH, U HAadaJle IPOLEAYPHl MPEAOCTABICHHUS
MYHULIUIAIBHON YCIYyTH, & TaKKE€ CBEIACHUSA O JaTre U BPEMEHH OKOHYAHUS
IIPEAOCTAaBIEHNS MYHHUIUIIAJBHON yCIIYTH.

B cnyuae ecnu BBISIBICHO HECOOIIIOIEHNE YCTAHOBJICHHBIX YCIOBUI MPU3HAHUS
NEUCTBUTEIBHOCTH, YCHUJIEHHON KBAIU(QUIIMPOBAHHONW 3JIEKTPOHHOW MOAIMMUCH, C
VCIIOJIb30BaHUEM KOTOPOM IOJIMCAHBI 3aIIPOC M MAKET JJIEKTPOHHBIX TOKYMEHTOB
JUI.  TIPEAOCTaBICHUS  MYHUIMNAIBHOM  yCIyrH,  CIocoOoM  (UKcanuu
aMUHUCTPATHUBHOW IMpOLIEAYPBI SBIIAETCS OTMETKAa B JKypHAJIE PErMCTpalun
BXOJSIEN KOPPECIIOHACHLUN O HAIPaBJIICHUU 3asBUTEIIO YBEJIOMJIEHHUS 00 OTKaze
B IIPUEME K PACCMOTPEHMIO 3aIpoca U MakeTa JOKYMEHTOB B 3JIEKTPOHHOU (opme.

Cpox mpuemMa W pErucTpalyy 3anpoca M IAKeTa JOKYMEHTOB COCTaBJISET
1 paGounii neHb.

B Teuenue 3 aHel co AHS 3aBEpUICHUs] NPOBEACHUS MPOBEPKH YCHICHHOU
KBUIM(PUIUPOBAHHON  DJIEKTPOHHOM MOJINUCH, C  HCIOJIb30BAHUEM KOTOPOM
MOANMCAHBI 3allPOC U MAKET AJIEKTPOHHBIX JTOKYMEHTOB, 3asBUTEIII0 HAIIPABIIACTCS
yBEJOMIIEHHE 00 OTKa3e B MPUEME K PACCMOTPEHUIO 3allpoca U MakeTa JOKYMEHTOB B
AIIEKTPOHHOU (hopme.

MaxkcuManbHBII CpOK HUCIIOJTHEHUS JTAaHHOM aIMUHUCTPATUBHOU
IIPOLIEAYPHI COCTABISAET 3 JHS.
3.2.2. AngmuHucTpaTuBHas ~— mOporeaypa —  opopMieHHE — pe3yibTaTa

IIPEIOCTABIECHUS MyHULUIIATBHON YCIIYTH.

OcHoBaHuMeM i1 Hadajga aJMUHUCTPATUBHOM NIPOLEAYpPHI  SIBIIAETCS
nojiyueHue pabOTHUKOM 00pa3oBaTeIbHOM OpraHu3allid, OTBETCTBEHHBIM 32
[IPEIOCTABIEHNE MyHULMIIATBHOW YCIYTH, 3apErMCTPUPOBAHHOTO 3alpoca U MaKeTa
JIOKYMEHTOB Ha MPEJOCTABICHUE MYHULIUITAILHON YCIYTH.

OTBETCTBEHHBIM 32 HCIIOJIHEHHE JIaHHOM aJMUHUCTPATUBHON MPOLELYpPHI
ABJIIETCS] 00Opa3oBaTeNbHasi OpraHU3alus.

PaboTHuK o0Opa3oBarenbHOI OpraHu3alllu, OTBETCTBEHHBI
32 TNPENOCTaBJIECHUE MYHUIMIIAJIBLHON YCIyI'H, paccMaTpuUBaeT 3ampoc, MPOBEpSIET
MaKeT JIOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEAOCTABIICHNS MYHULIUIIAILHON yCITyTH, Ha
Hajauuue JMOO0 OTCYTCTBME OCHOBaHMUM JUisi OTKa3a B  MPEJOCTaBICHHUU
MYHUIUNATBHON YCIIyTH.

[Ipyn Hamuuuu OCHOBAHWK ISl OTKa3a B IPEIOCTABICHUM MYHULHNAIbHOU
YCIIYI'Y, YKa3aHHbIX B MyHKTe 2.9.2 pa3gena 2 agMUHUCTPATHBHOIO pErIaMeEHTa,
paboOTHHUK 00pa30BaTELHON OpTraHW3aIlui, OTBETCTBEHHBIA 3a MPEIOCTABICHHUE
MYHULMIATbHOU YCIIyTH, MOATOTaBINBAET MOTHBUPOBAHHBIN OTKa3
B NPEIOCTABICHUU MYHUIIMNANbHON YCIyrd, O(QOpMIIEHHBIH B BUIE MHCHbMa 32
MOJIIMUCHI0 PYKOBOAMUTENS 00pa30BaTEeNbHON OpraHU3aIuu.
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IIpn oTcyTCcTBMM OCHOBAaHMM I OTKa3a B MPEIOCTABICHUM MYyHULMIIAIbHON
YCIIyTH, U3JIOKEHHBIX B IIyHKTe 2.9.2 pasnena 2 agMUHUCTPATUBHOIO PEraMEHTa,
pabOTHUK 00pa30BaTENbHONM OpraHU3allud, OTBETCTBEHHBIM 3a IMPEJOCTaBICHHUE
MYHULIMIIAJBbHOW  YCIYTM, IO pe3yjibTaTaM BBINOJIHEHHBIX pa0OT TOTOBUT
UHPOpMAIIMI0O O 3aUUCICHMM B  MYHULUINAIbHYIO  00I111€00pa30BaTEIbHYIO
OpraHM3allMIo, PEATU3YIOIIYI0 O0IIe00pa3oBaTeabHble MPOrpaMMbl HAYaJIbHOTO
00111eT0, OCHOBHOT'O O0IIEro, cpeHero o0pa3zoBaHusi, 0QOPMIICHHYIO B BUJIE NTMCbMa
32 MOAMNMCHI0 PYKOBOJUTENS 00pa30BaATEIbHON OpraHU3alu.

Kputepuem npunstus pemienus 00 opopmiieHuu pe3ynbraTa NpeaoCTaBICHHS
MYHUIIUIIAJIBHON YCIIYTHU SIBISIETCS HATMYKME TUOO OTCYTCTBUE OCHOBAHUH JI OTKa3a
B IIPEAOCTABICHUN MYHULUIIAJIIBHONW YCIIYT'M, YKa3aHHbIX B IyHKTe 2.9.2 pasgena 2
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

Pe3ynpraToM  agMUHUCTPAaTHBHOM MpPOUEAYpbl  SBISETCS  MOJNKUCAHHOE
pyKoOBOJUTENIEM 00pa30BaTEIIbHON OpraHMU3alMi U 3aperUCTPUPOBAHHOE MHUCHMO C
uHpopMalMer O 3a4YKMCIEHUHM B MYHHUIMOAIbHYIO  00I1€00pa30BaTEIbHYIO
OpraHM3alfio, PEATU3YIOIIYI0 O00IIe00pa3oBaTeabHble MPOrpaMMbl HAYaJIbHOTO
o011ero, OCHOBHOTO O0IIero, cpeaHero oOpa3oBaHus, MO0 MOTHUBHUPOBAHHBIM
OTKa30M B IIPEJIOCTABICHUN MyHULUIIATbHOW YCIIYTH.

Crniocobom (ukcanuu pe3yibTara aJMUHHACTPATUBHOM INPOLIETYpHl SBISETCS
IPUCBOCHUE TIOJNUCAHHOMY PpYKOBOJIUTEIEM 00pa30BaTENbHON  OpraHu3aluu
MUCbMY HUCXOJSILIEr0 MOPSAKOBOTO HOMEpPA B JKypHAJIE PErUCTPALMHM HCXOMASIICH
KOPPECTIOHEHIUH.

Cpox HCMONHEHUs JaHHOW aJMUHHUCTPATUBHOW MpoOLEAyphl — He Oojee
8 pabounmx pJHEW CO JHS PpErucTpaluM 3ampoca W TakeTa JOKYMEHTOB B
o0pa30oBaTeIbHON OpraHu3anuy.

3.2.3. AnMuUHHUCTpaTUBHAs MpoIeAypa — BblJaya (HampaBieHUE) pe3yJbTara
IPEJOCTABICHUS MYHULUNAIBHONH YyCIyrn (B COOTBETCTBHM CO  CIIOCOOOM,
YKa3aHHBIM B 3a1poce).

OcHoBaHueEM I HaYaJla aIMUHUCTPATUBHOM ITPOLIETYPHI SIBIIECTCS HAIUYUE Y
paboTHHKa O0Opa30BAaTEIbHOM OpraHU3allMd, OTBETCTBEHHOIO 3a IPEAOCTaBICHUE
MYHULMOAIBHOW YCIYr'M, MOJAINHWCAHHOIO W 3apErUCTPUPOBAHHOIO peE3yJibTara
IPENOCTABIECHUS MyHULMIIAIbHON YCIIYTH.

OTBETCTBEHHBIM 32 HCIIOJIHEHHE JIaHHOM aJMUHUCTPATUBHON MPOLELYpPHI
ABJIIETCS] 00Opa3oBaTeNbHasi OpraHU3alus.

3.2.3.1. Beinmaua pe3yJsibTara MPEAOCTABICHUS MYHULUIAIBHON YCIyrd MpHU
oOpaiiieHuu B 00pa3oBaTeIbHYI0 OpPTaHU3aIIMIO.

PaboTHuK o0Opa3oBarenbHOI OpraHu3alllu, OTBETCTBEHHBIN
3a  MPEeJOCTaBIIEHWE MYHHUIMMNAIbHOW  YCIOyrd, TMpHU  BblAaue  pe3ylibTara
MPEACTABICHNUS] MYHUIIMNAIBHOW YCIYTH, MPOBEPSIET JOKYMEHT, YAOCTOBEPSIOIIUN
JUYHOCTh 3adABUTENS (IPEICTaBUTENA 3asBUTENS), 3HAKOMHUT C COJEP)KAHHEM
MOJATOTOBJIEHHOTO JOKYMEHTA.

3asgBUTENb ~ MOATBEPKAAET  MOJYYEHHE  pe3yibTara  MPEJOCTABICHUS
MYHUITUTIATPHOW YCIYTH JIMYHOW TOAMUCHIO C €€ pacmu]poBKO B IKypHaIe
pEruCTpalvy UCXOIAIIEN KOPPECTIOHACHIUH.
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3.2.3.2. Hanpapnenue pe3yibTara MpPeAOCTABICHUS MYHHUIUINAIBHOW YCIyTU
IO ITOYTe.

B caywae ykazaHus 3asgBuUTeleM ~crnoco0a IOJMy4YyeHUs — pe3yibTara
IPEIOCTABICHUS! MYHULIMIAIBHONW YCIyrd HO Io4YTe, pabOTHUK 0Opa30BaTEIbHOU
OpraHu3aliy, OTBETCTBEHHBIM 3a MPEAOCTaBICHUE MYHHUIMIAIBHOM YCIIYTH,
HaNpaB/II€T pe3yJNbTaT MNPEJOCTABICHUS MYHHULIMIIAIBHOM YCIYyrd MO [OYTe
3asBUTEIIIO.

3.2.3.3. HanpaBnenue pe3yibTara MpeAOCTaBICHUS MYHHUIUINAIBHONU YCIyTU
yepes [lopran rocyciyr.

B cimyyae ykazaHus 3agBuUTENeM crocob0a MOJY4YeHMs — pe3ysbraTa
NpEeIOCTaBIICHUS MYHULMMNAIBHOW yciayru uepe3 Ilopram rocycmyr, pabOTHUK
o0pa3oBaTeNbHON OpraHU3aIlNH, OTBETCTBEHHBIN 3a MPEIOCTaBIICHUE
MYHUIIMTIAJIBHOW YCIYTH, OCYIIECTBISIET OTHPaBKy pe3yiabTaTa MPEAOCTaBICHUS
MYHULIMNIAJBHOW ~ YCIOYrH, MOANHUCAHHOTO PYKOBOJMUTENEM 00Opa3oBaTeNIbHOM
OpraHM3alMd C HUCIOJb30BAaHUEM YCUJICHHON KBaTU(UIUPOBAHHOM 3IEKTPOHHOU
NOJIITMCH, 3asIBUTEIIO B TMYHbIN KabuHet [loprana rocyciuyr.

Hanpasnenue pesyibTara MpeloOCTaBICHUS MYHHUIMIIAIBHOW YCIyTH 4Yepes
[Topran rocyciyr BO3MOXHO TOJBKO B ciydyae oOpallleHus 3asBUTENs C
ucnojap3oBanueM [loprana rocycmuyr.

3.2.3.4. Hanpapnenue pe3yibTara MpeAOCTaBICHUS MYHHUIUINAIBHON YCIIyTH
Ha JICKTPOHHYIO TIOYTY 3asBUTETIS.

B cimysae ykaszaHus 3asBHTENeM croco0a IMOJMy4YeHHs]  pe3yibTara
IPEJOCTABICHUS! MYHULMINAIBHON YCIYTM 10 3JEKTPOHHOM TMouTe pabOTHUK
o0pa3zoBaTeNbHON OpraHU3aIlNH, OTBETCTBEHHBIN 3a MPEI0CTaBICHUE
MYHUIIUTIAJIBHOW YCIYTH, OCYIIECTBISIET OTMPaBKy pe3yiabTaTa NPEAOCTaBICHHUS
MYHULIMIIAJIBHOW ~ YCIAYTH, MOANHUCAHHOTO PYKOBOJHUTENEM  00pa30BaTeIbHON
OpraHu3allid C HCIOJIb30BAHUEM YCUJICHHOW KBaIU(PUUMPOBAHHOW 3JIEKTPOHHOU
HOJIITMCH, HA AJIEKTPOHHYIO MOUTY 3asiBUTEIIS.

KputepueM mnpuHATHA pelieHuss O BblAaue (HampaBiIeHUH) pe3ysbTara
NPEIOCTaBICHUS MYHUIMMAIBHON YCIYTH SBJSIETCS HalU4ue MOIMUCAHHOTO
pPYKOBOAMTENEM 00pa30BaTEeIbHON OpraHU3allui U 3apETUCTPUPOBAHHOTO pe3yiIbTaTa
IPEIOCTABICHUS! MYHULIUTIATbHON YCIYTH.

PesynpraTromMm  aJAMMHHUCTPAaTHMBHOW  TPOIEAYpHl  SBJISETCS  BbIgada
(HampaBjieHME) 3asBUTENIO pe3ysbTaTa MPEJOCTAaBICHUS MYHUIUMNAIBHON YCIyTH
CII0cO0OM, YKa3aHHBIM B 3aIpoce.

CnocoboM  ¢ukcauuu  pe3yjbrara  aJIMUHUCTPATUBHOW  MHPOUEHAYpPHI
SIBIISICTCSI:

npu BbIJa4e B 00pa30BAaTENbHOM OpraHM3aIMM - paclHCKa 3asBUTEINS
O  TONYyYeHUH  pe3ylibTaTa  MNPEAOCTaBICHHUS  MYHHUIMIAIBHOW  YCIyTH
B )KypHaJIe pEeTUCTPALlUU UCXOAAIIEH KOPPECTIOHACHIINM;

[PU HaIPABJICHUU MOYTOW - OTMETKA 00 OTHpaBKE (PUKCUPYETCS pabOTHUKOM
o0pa3oBaTenbHOM OpraHu3aIluH, OTBETCTBEHHBIM 3a IPEIOCTaBIICHUE
MYHUIIMIIAJIBHON YCIYTH, B )KypHAaJIE pErUCTPAIlUN UCXOIAIEH KOPPECTIOHACHIINN;

OpU HampaBJICHUM Ha aJpec >JEKTPOHHOM mnoutel aub0 uepe3 Ilopran
roCycllyr - OTMeTKa 00 oTmpaBke (UKCHpyeTcs pabOTHUKOM 00pa30oBaTeNbHOM
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OpraHu3alliy, OTBETCTBEHHBIM 32 IMPEIAOCTABICHHE MYHHUIMNAIbHOW YCIYTH, B
YKypHaJIe perucTpaluy UCXOAAIIE KOPPECTOHICHIINH.

MakcumanbHbId CPOK HMCIOJHEHUs JaHHOW aJIMHUHUCTPATUBHON MpPOULEIYpPHI
cocTaBisieT 1 pabouuii 1eHb.

3.3. Iopsamox ocymiecTBICHHUS] aAMUHUCTPATUBHBIX MPOIEAYP B IMEKTPOHHOU
dbopme, B TOM YHcIie ¢ ucnosb3zoBanueM [loprana rocyciyr.

3.3.1. IlpengocraBneHne B AJIEKTPOHHON (Qopme 3asBUTEISIM HHMOpMALIUU
O TIOpSJKE M CpOKax NpPElOCTaBICHUS MYHULMIAIBHON YCIYTHM OCYLIECTBISETCS
MOCPEICTBOM O(UIIMATIBHOTO MopTalia AIMUHKUCTpaluu ropojaa u I[loprana rocyciyr
B TOpsJIKE, yCTaHOBJIEHHOM B myHkre 1.4.1.7 paszmena 1 aaMHUHUCTPaTUBHOIO
peryiaMeHra.

3.3.2. ®opMupoBaHHME 3ampoca 3asBUTEIEM OCYIIECTBISETCS MOCPEACTBOM
3alOJIHEHUST  DJIGKTpOHHOM  Qopmbl  3ampoca Ha Iloprane rocycmyr 0e3
HEOOXOMMOCTH JIONOJHUTENIBHOM MOAauu 3arpoca B Kakol-1100 UHOH GopMe.

Ha Iloprane rocyciayr pasmemiarorcsi 0Opasibl 3allOIHEHUS AJICKTPOHHOMN
(dbopMpblI 3ampoca 0 IPeI0CTABIEHUN MyHUIIMIIATBHOW YCIYTH.

[locne 3amosiHeHUsl 3asBUTENEM KaXKIOTO M3 TOJEH 3JIEKTPOHHON (POopMbI
3ampoca OCYUIECTBIISIETCS aBTOMaTudeckas (opMaTHO-JIOTMYEcKass IpoBepKa
copMupOBaHHOTO 3ampoca. llpu BBISBIEHHH HEKOPPEKTHO 3alOJHEHHOIO MOJIs
AJIEKTPOHHOM (OPMBI 3ampoca 3asBUTENb YBEAOMIISIETCS O XapaKTepe BbIBICHHOU
OLIMOKH W MOPSAKE €€ YCTPAHEHHUsS MOCPEACTBOM HH()OPMALMOHHOTO COOOIIEHUs
HEINOCPEICTBEHHO B 3JIEKTPOHHOM (popme 3ampoca.

[Ipu dhopmupoBaHuU 3ampoca 3asiBUTENIO 00ECIICYNBACTCA:

BO3MOKHOCTh KOTNHMPOBAaHUS M COXPaHEHWsS 3ampoca U HMHBIX JOKYMEHTOB,
HEOOXOMMBIX JIJIS TPEIOCTABICHNS MYHUITUTIATILHON YCIYTH;

BO3MOKHOCTh T€4YaTH Ha OyMa)XHOM HOCUTEJIE KOIMHUU DJIEKTPOHHOU (hOpMBI
3anpoca,

COXpAaHEHHE PAaHEE BBEJIEHHBIX B 3JIEKTPOHHYIO (QopMy 3ampoca 3HAUCHUU B
10001 MOMEHT MO >KEJaHUIO0 TO0JIb30BaTelid, B TOM YHCJE MPU BO3HUKHOBEHHH
olIMOOK BBOJA M BO3BpaTe AJis IOBTOPHOTO BBOJA 3HAUEHUH B 3JIEKTPOHHYIO (hopMy
3anpoca,

3aM0JIHCHUE TI0JIEH 3JIEKTPOHHOU (POPMBI 3ampoca /10 Hayajda BBOJA CBEICHUIN
3asiBUTENSl €  MCIOJIb30BAHMEM  JAaHHBIX, pa3MEIIEHHbIX B  (enepanbHOM
rocyJaapcTBeHHOM uH@OpManMoHHOW cucteMe «EnuHas cucrema uIaeHTU(PUKALIIU
U ayreHTU(UKAIUMU B HUHPpacTpykType, obecneunBaromieli HHPOPMALUOHHO-
TEXHOJIOTMUECKOEe B3aUMOJIEHCTBUE MH()POPMAILIMOHHBIX CUCTEM, UCHOJIb3YyEMbIX IS
MPEAOCTABICHUSA TOCYJIAPCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT B 3JIEKTPOHHOU
dbopme» u cBeneHui, omyOITuKOBaHHBIX Ha [lopTane rocyciyr, B 4acTu KacaroIuxcs
CBEJICHUHN, OTCYTCTBYIOIMX B (eAepalbHON ToCyJapCTBEHHOW WH(OOPMAIMOHHON
cucteme «Equnas cucrema uaeHTUGUKAIMN U ayTeHTU(PHUKAIUKA B HHPPACTPYKTYpE,
o0ecreunBaroIe WH(OPMAITMOHHO-TEXHOJIOTUIECKOE B3aUMOJICHCTBHE
MH(OPMAIMOHHBIX CUCTEM, MCHOJB3YEMbIX AJIA MPEIOCTaBICHUSI TOCYIapCTBEHHBIX
U MYHUIIUNAIbHBIX YCIYT B AJIEKTPOHHOU (hopme»;
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BO3MOXXHOCTh BEPHYTBCSI Ha JIOOOW W3 ATAlOB 3alOJHEHHUS 3JIEKTPOHHOU
dbopmpbl 3ammpoca 6€3 moTepu paHee BBEACHHOW HHPOpMAIINN;

BO3MOXHOCTh JIOCTyMa 3asBuTels Ha [lopTane rocyciayr K paHee MOJaHHBIM
UM 3alpocaM B TEYEHHME HE MEHEee OJHOro TIoja, a TaKXke YacCTUYHO
c(OpMHUPOBAHHBIM 3aIIPOCaM — B TEUCHHE HE MEHEE 3 MECSIIIEB.

CdopMupoBaHHBIi M  MOJANUCAHHBIM  3allpoc MU  HHBIE JOKYMEHTHI,
HEOOXOJUMbIE JJIsi TMPEAOCTAaBICHUS MYHHUIUIAIBHON YCIyTd HAMpPaBISIOTCS
B 00pa3oBaTesibHYIO0 OpraHu3aluio nmocpeactsom [loprana rocycinyr.

3.3.3. O6pazoBaTenbHas opraHu3alus 00ECIEYUBAET B AJIEKTPOHHOU (opme
IPUEM U PErHCTPAIHIO 3aIpoca U JOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUS
MYHUIIUNIATBHOM  ycnyrd, 0e3 HeoOXOJAMMOCTH MOBTOPHOTO MPEACTABICHUS
3asiBUTEJEM TaKMX JIOKYMEHTOB Ha OyMa)XHOM HOCHUTElIE B  TOpPSJIKE,
npexycMoTpeHHoM myHkTamu 3.2.1.3, 3.2.1.4 pazgena 3 aAMHHUCTPATHBHOTO
pernamenta.  llocme — perucrtpanuu — 3ampoc  HampaBigeTcss  paOOTHUKY
oOpa3oBaTenbHOI OpraHu3aluu, OTBETCTBEHHOMY  3a  MPEIOCTaBJIEHUE
MYHULANAIBHON YCIIYTH.

[Tocne mpuHATHS 3ampoca CTaTyc 3ampoca 3asBUTENS B JUYHOM KaOWMHETE Ha
[Toprane rocycityr OOHOBIISIETCS 10 CTaTyca IIPUHSITOY.

3.3.4. 3asgBUTENIO MPEAOCTABISAECTCS BO3MOKHOCTh COXPAHEHHS DJIEKTPOHHOTO
JIOKYMEHTA, SIBJISIONIETOCS PE3YJbTaTOM MPEIOCTaBICHUS MYHUIIMIIAIBLHON YCIyTH
¥ TIOJMUCAHHOTO YMOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM C HCIOJb30BaHUEM
YCWJICHHOW KBaJTU(UIIMPOBAHHOM SJIEKTPOHHOW MOAMUCH, HA CBOMX TEXHHUYECKHUX
CpEIICTBAaX, a TaKX€ BO3MOXHOCTh HAMPABIECHUS TAKOTO 3JIEKTPOHHOTO JIOKYMEHTa
B UHBIC OPTaHbl (OpraHu3allun).

3.3.5. ITlpenocraBienue B SIEKTPOHHOU (opMme 3asBUTENSIM UHGOOPMAITU
O XOJE€ MPEAOCTaBICHUS MYHHMIMNAIBHOW YCIYTHM OCYIIECTBIISIETCS IMOCPEICTBOM
[loprana rocyciayr B TOpsiAke, YycTaHOBiIeHHOM B niyHkte 1.4.1 pasgena 1
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

[Ipu mnpegocTaBieHUM MYHUIUMOAIBHOW YCIyTHM B JJIEKTPOHHOU (opme
3asIBUTEIIO HAIIPABIISICTCS:

YBEJIOMJICHHE O TpPUEME U PETUCTpaIlMy 3arpoca W HHBIX JOKYMEHTOB,
HEOOXOOUMBIX ISl TMPEAOCTABICHUS MYHHIMIIAIBLHOW YCIYTH, COJepIKaliee
cBeeHuss o (akTe TMpueMa 3ampoca W JIOKYMEHTOB, HEOOXOJUMBIX JJIs
MIPEIOCTABIICHUS MYHHIIUTIAIBHONW YCIYTH, W Hadaje MPOLeaypbl MPEAOCTaBICHUS
MYHHIIMTIAJIBHOW YCIYTH, a Tak)Ke CBEIEHUS O JaTe M BpPEMEHHW OKOHYAHUS
MPEIOCTABIICHUSI MYHUITUTIATLHOW YCITYTH;

YBEIOMJICHHE O pe3yJbTaTax PaCCMOTPEHHS JOKYMEHTOB, HEOOXOAMMBIX MJIs
MPEIOCTaBIICHUS MYHHUIIMTIATBHON YCIYTH, COJAEp)Kalllee CBENCHUS O MPHHITHU
pEIIeHNs] O TMPEIOCTaBICHUU MYHHUIIUIAIBHOW YCIYTM U BO3MOKHOCTH TOJYYHTh
pe3yNbTaT MPeoCTaBICHUS MYHUIIUNIAIBHON YCIyTH, TMO0 MOTUBHPOBAHHBIN OTKa3
B MIPEIOCTABICHNY MyHUITUTIATLHOU YCITYTH;

yBeIOMJICHHE 00 OTKa3e B NpPHEME K PAacCMOTPEHHIO 3ampoca M TaKeTa
JIOKYMEHTOB B 3JIEKTPOHHOU (popMme.
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3.3.6. 3asBuTensM oOecreunBaeTcss BO3MOXKHOCTh OIICHUTh JIOCTYITHOCTb
Y KQ4eCTBO MPEAOCTABICHU MyHUIIMIIATBbHOU yciayTru Ha [loprane rocyciyr.

3asBUTENb BIPaBE OLEHUTH KAa4eCTBO MPEIOCTABICHUS MYHUIUIAIBLHOM
YCIYTM € TOMOIIBIO YCTPOWMCTB TMOABMXKHOM paguoTesliepOHHOM CBSI3H, C
ucrnosib3oBanueM Iloprana rocyciyr, TepMUHATBLHBIX YCTPOUCTB.

3.3.7. 3asBuTensM o00OecCleynBaeTCs BO3MOXKHOCTh HAIPaBJICHUS KalloOBbI,
MIPETYCMOTPEHHON pa3felioM 5 aAMUHUCTPATHBHOTO PETIaMEHTa, B DJICKTPOHHOM
dbopme.

3.4. Tlopsimok ucnpaBieHUs AOMYIICHHBIX ONEYaTOK W OMIMOOK B BBIJIAHHBIX
B PE3YJIBTATE MPEIOCTABICHIS] MYHUIIUTTAIBHON YCIIYTH TOKYMEHTaX.

B ciyuae BbIsSIBIEHUS 3asBUTENIEM B JIOKYMEHTaX, SIBISIOMIMXCS PE3yJIbTaTOM
MPEIOCTABICHUSI MYHUIIUNAIBHOU YCIyTH, ONEYaTOK W (WJIM) OIIUOOK, 3asBUTEIb
MpeCTaBIsAeT (HAMPABISACT) HA UMS PYKOBOAMUTENSI 00pa30BaTEIbHOM OpraHU3aluu
3asiBJieHMEe 00 WMCHPAaBICHUU TAKUX OIMEYaTOK U (Wiu) omuOoK (rpuioxeHue Ne 2
K aJMUHUCTPATHBHOMY PETJIAMEHTY) MPHU JIMYHOM OOpAIIeHHH B 00pa30BATEIHHYIO
OpraHW3alhi0, IOCPEICTBOM TOYTOBOTO OTHPABJICHHS, Ha aJpec dJICKTPOHHOU
MOYTHI.

K 3asBneHuio mpuiaraeTcss OpHWTHHAT JTOKyMEHTa, B KOTOPOM JIOMYIICHA
ormeyatka W (uiu) omuOka. Takke 3asiBUTENb BIPABE MPUOOIIUTH JTOKYMEHTHI,
00OCHOBBIBAIONTUE JIOBO/IbI, N3JI0KEHHBIC B 3asBJICHUU.

[Ipu mpemocTaBiICHUM 3asBIICHUS JTUYHO B 00pa30BATEIBHYIO OpPTaHU3AINIO
3asiBJICHUE PETUCTPUPYETCS B JICHb €r0 IpUeMa.

[Ipu oTmpaBke 3asBICHUS 1O MOYTE B aJpec oOpa30BaTEILHON OpraHu3aIuu
3asIBJICHUE PETUCTPHUPYETCS B ACHB €T0 MOCTYIUICHHUS.

[Ipu wHampaBiaeHuM 3asBiICHUS B (QopMe DJIEKTPOHHOIO JIOKYMEHTa
MOCPEJICTBOM 3JICKTPOHHOM TIOUTHI PETHUCTpAIUs OCYIIECTBISICTCS B JICHb €r0
MOCTYIIJICHUS JTMOO HA CIEMYIONTUH padounii IEHb B CIy4ae MOCTYIICHUS 3asBICHUS
10 OKOHYAHUU paboyero BpeMeHH. B ciyuyae mOCTyIieHUs 3asBIICHUS] B BBIXOJHBIC
WM Hepabouwe Mpa3THUYHBIC JHH €T0 PETHUCTpAIUs OCYIISCTBISETCS B TICPBBIN
pabouuii 1eHb, CISAYIOMIHM 32 BEIXOAHBIM WU HEPAOOUUM MPA3THUYHBIM JTHEM.

PabGoTHuK o0Opa3oBartenbHOI OpraHu3aIuu, OTBETCTBEHHBIN 3a
MPEIOCTABIICHUE MYHHUIIUTIAIBHOW  YCIYTd, TMPOBOJUT TMPOBEPKY YKa3aHHBIX
B 3asBJICHUU CBEJICHUMU.

B cnyuae BBISIBJICHUS NOMYIICHHBIX OMEYAaTOK U (WJIM) OMMOOK B BBIJAHHOM
B pe3yibTaTe TPEIOCTABICHUS MYHHUIUTNIATBHOW YCIYTd TOKyMEHTe, pPabOTHUK
oOpa3oBaTenpHOI OpraHu3allnu, OTBETCTBEHHBIHN 3a MPEIOCTaBIICHUE
MYHHUITUTIATBHOW YCIIYTH, MOATOTABIMBACT M OOCCIICYMBACT BbIIAuy (HAIpaBJICHUE)
JIOKYMEHTA, SBJISIOMIECTOCS PE3yJIbTaTOM MPEA0CTABICHNS MYHUIIUITAIGHON YCITYTH, C
Y4eTOM UCIIPaBJICHUS JOMYIICHHBIX ONEYaTOK W (WJM) OMIMOOK 3a TIOJIHCHIO
YIOJHOMOYEHHOTO Ha TIOJMMCAHWE TAaKOTO JOKyMEHTa JOJHDKHOCTHOTO JIMIA
o0pa30oBaTeIbLHON OpPraHU3aIliy B CPOK, HE MPEBBIMIAONINN 5 pabodnx AHEH CO JTHS
PETHCTPAIU COOTBETCTBYIONIETO 3asBIICHMS.

B cnywae orcyrcTBUs omeyaTok M (MJM) OIMIMOOK B JIOKYMEHTE, BBIIAaHHOM
B pe3yNbTaTe MPEIOCTaBICHUS MyHUITUTIATHLHOW YCIyTH, pAOOTHUK 00pa30BaTeILHOM
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OpraHW3alliyd, OTBETCTBEHHBIM 3a TMPEJAOCTaBICHWE MYHUIUIAIBLHON YCIyTH,
MOATOTABIMBAET ®  oOecrmeuynBaeT BbIady  (HampaBieHUE)  yBEIOMIICHUS
00 OTCYTCTBMHU TakWX OINEYaTOK M (WJIHM) OMIMOOK 3a MOJMUCHIO YIOJHOMOYEHHOTO
Ha TIOAMHCAHHE TAKOTO JOKyMEHTa JOJDKHOCTHOTO JIMIla 00pa30oBaTeIbHOM
OpraHu3allid B CpPOK, HE NPEBBILAOIMMA 5 padouynx JHEH CO JHA pEerucTpauuu
COOTBETCTBYIOIIETO 3asBieHUs. K yBeIOMIEHUIO 00 OTCYTCTBUU TaKUX OMEYATOK U
(vn) OomuOOK  mIpuiIaraercs OpUTHHAIl  JIOKyMEHTA, MPUOOIIIEHHOTO
K COOTBETCTBYIOIIEMY 3asIBJICHUIO.

Pe3ynbraToM paccMOTpeHHs 3asiBJICHUS 00 HCIPABICHUU OINEYaTOK U (MIIK)
OIIMOOK SBJSETCSA PE3yJabTaT MPEIOCTaBICHUE MYHHUIIUITAIBHON YCIYTH C y4€TOM
WCIIPABJICHUS JOMYIICHHBIX OIeYaToK W (Wiau) OmHMOOK Ju0O0 YyBEAOMIICHHE 00
OTCYTCTBUHU TaKHX ONEYATOK U (MJIM) OITUOOK.

Brimaua (HampaBnieHue) pe3ynbTara PacCMOTpPEHHS 3asIBIICHUS
00 HCHpaBIEHUU OMNEYaTOK W (WJIM) OIIMOOK OCYIIECTBIAECTCS B COOTBETCTBUU
CO CIOCOOOM, YKa3aHHBIM B 3asIBJICHUHU.

3.5. Madopmanuio o 3a4nCIeHUN B MyHUITUTATBHYIO 00IIe00pa3oBaTeIbHYO
OpraHu3alliio, pean3yIoIIyl0 0011e00pa3oBaTe/ibHbIE MPOrPaMMbl  HAYaJIbHOTO
00111er0, OCHOBHOTO OOIIIET0, CPeIHEro oOIero oO0pa3oBaHUs 3asABUTEIb MOXKET
MOJIYYUTh TakKe Ha O(UIIMAIbHOM caiiTe o0pa3oBaTeIbHOM OpraHu3aludu, Ha
CTeHJAaX W (WJIM) WHBIX MCTOYHUKAX WHOOPMHUPOBAHUS, PA3MEIICHHBIX B
o0pa3oBaTeIbHON OpraHu3anuy.

Nudopmarus o 3a4ucieHUH B MYHHIMNAIBHYIO 00IIE00pa30oBaTEIbHYIO
OpraHu3allii0, pPeATU3YyIINIYI0 0011e00pa3oBaTeibHbIC MPOrPaMMbl  HAYaJIbHOTO
o0111eT0, OCHOBHOTO OOIIEro, cpeaHero oOImero oOpa3oBaHUM, pPa3MEIIACTCs
oOpa3zoBaTeILHON OpraHu3alei He mo3aHee 3 JHEH mociie 3a4ncieHus peOeHKa.

4, q)OpMBI KOHTPOJIA 3a UCITIOJTHCHHUEM aIMUHUCTPATUBHOI'O PpEriiaMCHTa

4.1. TlopsanoK OCYUIECTBIEHHUS TEKYIIEr0 KOHTPOJSI 3a COONIOACHUEM
U HCIIOJHEHUEM  OTBETCTBEHHBIMH  JOJDKHOCTHBIMM  JIMIAMH  MOJIOKEHHH
aMUHUCTPATUBHOTO pPErJaMEHTa M MHBIX HOPMAaTUBHBIX IPAaBOBBIX aKTOB,
YCTaHABIMBAIOIINUX TpeOOBaHUA K MPEJOCTABICHUI0 MYHUIUIAIBHON YCIYTH,
a TaKXe NPUHITUEM UMU PELICHUN.

Texymmii KOHTpPOJIb 3a COOJIOJIGHWEM TIOCIICOBATEIHLHOCTH JCHCTBUH,
ONMpENEICHHBIX  aJIMUHUCTPATUBHBIMU  MpOLEAYpaMH, IO  HIPEIOCTaBICHUIO
MYHULUOAIBHOW YCIYIM W NPUHATHUIO PELICHWHA OTBETCTBEHHBIMH JIOJKHOCTHBIMU
JUaMd M pabOTHMKaMU  0Opa30oBaTENbHON  OpraHu3aluu, OCYLIECTBIISIETCS
PYKOBOAMTENIEM 00pa30BaTeIbHON OpraHU3aINH.

Texkymmii KOHTPOJIb  OCYIIECTBIISIETCS IyTEM  IPOBEACHUS IPOBEPOK
COOJIIOJICHUST W UCIOJHEHHUS]  OTBETCTBEHHBIMH  JOJDKHOCTHBIMM  JIMLAMU
U pabOTHHKaMH 0Opa30BaTENIbHON OPTraHM3AlMU TOJIOKEHUH aJMHUHHCTPATUBHOTO
perjsamMeHTa Y UWHBIX HOPMATHBHBIX AaKTOB, YCTaHABJIMBAIOIIUX TpPeOOBAHUSA
K MPEIOCTABICHUI0 MyHULIMNIATbHON YCIIyTH.
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[lepnoIMYHOCTh OCYILECTBICHHSI TEKYILIEr0 KOHTPOJIS YCTaHABIMBAECTCS
PYKOBOAMTENEM 00pa30BaTeNbHON OpraHu3aluy.

4.2. Tlopsalok M MEPUOANYHOCTh OCYIIECTBJICHHS IUIAHOBBIX U BHEIUIAHOBBIX
IIPOBEPOK MOJIHOTHI M KadecTBa MPEAOCTABICHUS MYHUIMNAIbHOW YCIyTrd, B TOM
YHUCJe MOPSAOK U (POPMBI KOHTPOJIA 3a IMOJHOTOM M KadyeCTBOM IPEIOCTABICHUS
MYHULUNAIBHON YCITyTH.

KoHTposib 3a MOpAOKOM, TIOJHOTOM M  KadeCTBOM MPEIOCTaBICHUS
MYHULUNAIBHON YCIIYTH OCYILIECTBIISIETCA MOCPEICTBOM MPOBEACHUS BHYTPEHHUX
ayJIMTOB JIOJDKHOCTHBIMM JIMIIAaMU Y TIpaBiieHUs: 00pa30BaHus, OTJEI0B 00pa30BaHuUsl,
OTBETCTBEHHBIMH 32 MPOBEJECHUE BHYTPEHHEIO AyAUTa, B MOPSIAKE, YCTAHOBICHHOM
cragaaproM CTO-03 «BHyTpeHHHE ayJUThl CHCTEMBI MEHEPKMEHTA Ka4eCTBa».

B cnyuyae eciu B pesynbraTe KOHTpOJIE OOHApYy>KE€Hbl HECOOTBETCTBHUSA
B JIOKYMEHTaxX, B JCHCTBUSAX JOJUKHOCTHBIX JIHMI, PaOOTHUKOB Y4YaCTBYIOIIMX B
IPEIOCTABIICHUN MYHULUIAIBHON  yCIyTd, pPYyKOBOJAWUTEIb 00pa30BaTeIbHON
opraHu3anuyd 00ecreynBaeT pa3pabOTKy M BBINOIHEHUE JEUCTBUUA MO YCTPAHEHHIO
BBISIBJICHHBIX HECOOTBETCTBMM M UWX MNpu4MH cornacHo cradnapry CTO-02
«YTpaBieHrEe HECOOTBETCTBUSMH TPEOOBAHUSAM K UCIOJHEHUIO YCIYT U (PYHKIIMID).

4.3. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMIl OpTaHa, MPeI0oCTaBIISIOIIETO
MYHULIMIIAJBHYIO YCIYTY, 3a pelleHus, AeuctBus (Oe3neiicTBue), NpUHUMaeMble
(ocyiecTBiIsIEMbIE) UIMH B X0/JI€ IPEJOCTABICHUS MYHULIUIIATbHON YCIYTH.

JIOJKHOCTHOE JIMLIO, PAa0OTHUK, OCYIIECTBISIONINE JAEHCTBUSA, ONpPEACICHHbIE
aJMUHUCTPATUBHBIMUA IPOLIEYPAMH, HECET IEPCOHAIBHYI0 OTBETCTBEHHOCTH 32
COOJIIO/ICHHE CPOKOB, TOpSIKAa MNPOBEACHMSI, MOJTHOTY M KAadeCTBO BBINOJHEHUS
MyHUIMOAAbHOW  yciyru.  [lepcoHanbHass ~ OTBETCTBEHHOCTb  PAaOOTHHKOB
3aKperIgieTcss B HMX  JIOJDKHOCTHBIX ~ MHCTPYKUMSX B COOTBETCTBUHU
¢ TpeboBaHUsIMU 3aKOHOJIaTeNbCcTBa Poccuiickoit denepariuu.

4.4. TlonoxeHusi, XapakTepusywolue TpeOoBaHUsA K MOpsIAKy U (dopmam
KOHTPOJISL 3@ MPEAOCTABIECHUEM MYHHIMIIAIBHON YCIYI'M, B TOM YHCIE CO CTOPOHBI
rpaxkJiaH, X 00ObeIMHEHUN U OpraHU3alUM.

C MOMeHTa 1o/1auu JOKYMEHTOB Ha MPEAO0CTABICHUE MyHULIMIIATBHON YCIIYT !
3asiBUTENb UMEET MPABO HA MOJIyYEHHUE CBEACHHUI O TPOXO0KIECHUN JOKYMEHTOB I10:

HOMEpaM Telie(pOHOB, aapecam AJIEKTPOHHOM MOYTHI, yka3aHHbIM Ha [loprane
rocyciyr, Ha O(UIMaILHOM MopTane AJMHHHUCTpAMM TOpoJa, aipec KOTOPOro
npuBesieH B yHKTe 1.4.2 pa3gena | aiMUHUCTPATUBHOTO PETVIAMEHTA, MOCPEICTBOM
IToprana rocycmuyr.

Ocy1iecTBlIeHHE KOHTPOJIS 32 MPEIOCTaBICHUEM MYHUIMNAIBHOW YCIyTH
CO CTOpPOHBI TpaxJaH, HUX OOBEAMHEHWH U OpraHu3alUil peryiaupyercs
benepanbHBIMU 3aKOHAMH, MHBIMU HOPMAaTHUBHBIMH MTPABOBBIMU akTamMu Poccuiickoi
denepanuy, 3aKOHAMH U WHBIMH HOPMATHBHBIMU MPABOBBIMU akTaMu PocCTOBCKOM
00J1aCTH, MYHULIUTIAJIbHBIMU HOPMAaTUBHBIMU MTPABOBBIMU aKTaMHU.
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5. JlocyneOublii (BHECYA€OHBIN ) MOPSAIOK 00KaIOBaHUS PEIICHUH, AeMCTBUNA
(Oe3neiicTBus) Oprasa, NpeAOCTaBIIAIONIEr0 MyHUIIMIAIBHYIO YCIYTY, 8 TAKXKE €ro
JOJKHOCTHBIX JIUI], MyHULIUTIAIBHBIX CIYXKaIUX, PA0OTHUKOB U PAOOTHUKOB
MHOTO()YHKIIHOHAJIEHOTO LIEHTPA MPEI0CTABICHHS TOCYIapCTBEHHBIX
Y MYHULIUTNAJIBHBIX YCITYT

5.1. Mudopmanus ajisg 3aMHTEPECOBAHHBIX JIMIl 00 WX MpaBe Ha J0CyneOHOe
(BHECYneOHOE) o00KajloBaHWE pEIICHUN, AeHcTBUM (0e31eUCTBUSA), MPUHSATHIX
(OCYIIECTBIICHHBIX ) B XO/I€ MPEJOCTABICHNUSI MYHULIUITAIbHON YCITYTH.

3asBUTEIb UMEET MPaBO B JOCYACOHOM (BHECyAeOHOM) MOpsiAKe OOpaTUTHCS
C JKajo00W Ha pelreHus, jaercTBus (Oe3melcTBHE), MPHHSATHIE (OCYIICCTBICHHBIC)
B XO/JI¢ TIPEIOCTABICHUS MYHHUITUTIATLHON YCITYTH.

5.2. Opranbsl MECTHOTO CaMOYIIPABJICHUS, OpPTraHU3AMU U YIOJTHOMOYEHHBIC
HAa PACCMOTPEHHUE >KAJIOOBI JHIA, KOTOPHIM MOXET OBITh HallpaBiieHa >Kaloba
3asBUTEIISI B JOCYJEOHOM (BHECYI€OHOM) TIOPSIZIKE.

XKanoba moxxkeT OBITH HaNpaBICHA 3asBUTEIEM B clydae OOXKaJOBaHUS
pelieHui, nercTBuit (6e3aercTBu):

JNOJDKHOCTHOTO — JIMIla,  paboTHUKa  00pa3oBaTelbHOW  OpraHu3aluu,
o0pa3oBaTeIbHON OpraHU3aIuu — PYKOBOJAUTEIIO 00pa30BaTEIbHON OpraHU3allNH;

pykoBoauTeNsE 00pa3OBaTENbHOM OpraHu3allid — HAYaJbHUKY OTJela
o0pa3zoBaHus COOTBETCTBYIONIETO paiioHa ropoja Pocrosa-na-/{ony.

5.3. CrocoObl  wHGOPMHUpPOBAaHUS  3asBUTENIEH O  TOPSJAKE  TOJIayu
U PAaCCMOTPEHUS KaI0Obl, B TOM YHCIIE C UCoJib3oBaHueM [loprana rocycinyr.

Nudopmanus o mopsake Mogayd M pPacCMOTPEHHS KaIOObl MOXKET OBbITh
nojlyueHa B COOTBeTCTBUM ¢ myHkTtamu 1.4.1, 1.4.1.6, 1.4.1.7 pazmena 1
aJIMUHUCTPATUBHOTO PETJIAMCHTA.

5.4. TlepeueHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYJHUPYIOUIUX TMOPSIOK
nocyneoHoro (BHeCylneOHOro) oO»KajloBaHUsI pelieHuid, AeicTBuil (Oe3neicTBuUs)
opraHa, MpeIoCTABIISIIONIETO MYHUITMTAIBHYIO YCIYTy, a TaKKe €ro JTOJDKHOCTHBIX
UL,

JlocyneOHoe (BHecyaeOHOe) 00KalloBaHUE pelIeHUM, AeicTBUM (Oe31eiicTBuS)
oOpa3oBaTeNbHON OpraHu3ali, a TaKKe €€ JODKHOCTHBIX JIHIl, PaOOTHUKOB
OCYILIECTBIISIETCA B COOTBETCTBUH C:

®enepanbHbiM - 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHHUIIMTIAIBHBIX YCIYT;

nocraHoBieHueM IIpaBurennbctBa Poccuiickoit ®enepauuu ot 16.08.2012
Ne 840 «O mopsnke mojgayv W PACCMOTPEHHUS KAIOO HAa PEIICHUS W JEHCTBUS
(6e3meiicTBuE) (enepaabHBIX OPTraHOB UCIOJHUTEIHLHON BIACTH U UX JTOJKHOCTHBIX
aun,  (GeaepalibHbIX — TOCYNApCTBEHHBIX  CIYXKAIlMX,  JOJDKHOCTHBIX  JIMII
rOCYAapCTBEHHBIX BHEOIOIPKETHBIX dboHa0B Poccuiickon Oenepanun,
rOCYapCTBEHHBIX KOPHOpAIlMid, HAJCICHHBIX B COOTBETCTBUU C (DenepaibHbIMU
3aKOHAMH  TIOJITHOMOYMSIMH ~ TI0  TPEIOCTABIEHUIO TOCYIAapCTBEHHBIX  YCIyT
B YCTaHOBJICHHOW cdepe NeATeNbHOCTH, U UX JOJDKHOCTHBIX JIUI, OpraHu3alui,
NpeayCMOTpeHHBIX YacThio 1.1 cratbu 16 ®@enepanpHoro 3akoHa «O0 opraHuzanuu
MPEIOCTABIEHUSI TOCYAAPCTBEHHBIX U MYHHUIIMIAIbHBIX YCIYI», U UX PaOOTHUKOB,
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a TakKe MHOTO(YHKIIMOHAIBHBIX IIEHTPOB TMPEAOCTABICHUS TOCYJapPCTBEHHBIX
U MYHUIUTAIBHBIX YCIYT U UX pAOOTHUKOBY;

noctaHoBieHueM IIpaBurennbctBa Poccuiickoit ®enepauuu ot 20.11.2012
Ne 1198 «O denepanbHOil TOCYAapCTBEHHOW HH(POPMALMOHHOM CHUCTEME,
obecrieunBaroIIeil mpolecc JocyAcOHOro (BHECYAeOHOr0) 00XKajJoBaHUS PEIICHUM
U JerictBuii (0e31ecTBUS), COBEPILICHHBIX NIPU MPEIOCTAaBICHUU TOCYapCTBEHHbIX
U MYHUIUTAIbHBIX YCIYT;

MIOCTaHOBJIEHHEM  AjnMuHMCTpauuu  ropoga ot 15.01.2019 Nell
«O0 yTtBepxaeHun [IpaBui noaym U pacCMOTPEHHUS )KAJI00 HA PELICHUs U JEHCTBUS
(Oe3meiicTBue)  (YHKIMOHATBHBIX  TMOAPA3ACICHUA  AJIMHUHUCTpAIMK  TOpOJa
PocroBa-Ha-/loHy, €e opraHoB, UX JOJKHOCTHBIX JIHUI, MyYHULIUNAIBHBIX CITY>KaIIUX
U (win) paOOTHUKOB, MyHUIMIIAIBHBIX yupexaeHuil ropoga PocroBa-na-/loHy, ux
JIOJDKHOCTHBIX JIUI] U (MJIM) paOOTHUKOB, paOOTHUKOB MYHUILIMIAIHHOTO Ka3€HHOTO
yupexaeHus: « MHOroyHKIIMOHANBHBIN LEHTP MPEIOCTaBICHUS TOCYIapCTBEHHBIX
Y MyHULIMNANBHBIX YCIYyT Topoaa PoctoBa-Ha-/{oHy».

5.5. Mudopmanus, ykazaHHas B pasziene 5 aAMUHUCTPATUBHOTO PETjaMeHTa,
pa3memaercs Ha [loprane rocycnuyr.

HavanpHuk ynpaBieHus
JOKYMEHTAIIMOHHOTO 00eCTIeYeHUs ,‘ |
Anmunuctpanuu ropoga Pocrosa-na-/{ony — J.K. Ienncenko
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[Tpunoxenue Ne 1

K aJMUHUCTPATUBHOMY PErJIAMEHTY
Ne AP-286-14-T

Jupextopy

(HauMeHOBaHKE MYHUIIMTIIATBHON 00pa30oBaTeNIbHOI opranu3aimu ropojaa PocroBa-na-/{ony)

(®.N.0. aupekTopa)

(®.1.0. 3aaBuTens)
3aperuCTPUPOBaHHOIO (-0i) IO ajapecy:
IMOYTOBBLIN MHIEKC , TOpox ,
yiI. (TIp-KT, Tep.) , IOM , KOopItyc , KB. ,
KOHTaKTHBIN TenedoH :
aJipec JIEKTPOHHOU MOYTHI (MPU HATUYWH)

HaunmenoBanue AOKYMCHTA, YAOCTOBCPAIOIICTO JIMIYHOCTD 3asABUTCIIA

3AIIPOC

(DaMI/IJ'II/IH, HUMs, OTYCCTBO (nocnez[Hee - Ipu HaJ'II/I‘II/II/I) 3asABHUTCIIA
Opouly MOpeloCcTaBUTh MHGOPMAIMI0 O 3a4HUCIEHUUM B  MYHULHUIAIbHYIO
00111e00pa30BaTEIbHYI0 ~ OpPTraHM3alliio, PEATU3YIONIYI0 00I1e00pa3oBaTe/IbHbIC
IpOrpaMMbl HA4aJIbHOIO OOILEro, OCHOBHOI'O OOILIEro, CpeaHero oOILIEro , MOEro
pebenka (nogoneynoro) (OPUO, roa poxxaeHus )

Pe3ynpraT MyHMIMDAIBHOW YCIYI'M MpPOUIYy HPEAOCTaBUTH (HAIPOTHB
HEO0OXOMMOI0 MyHKTA MOCTABUTh 3HAUYOK «V»):
[ - BBue OyMa)KHOTO JOKYMEHTA MOCPEACTBOM IMOYTOBOI'O OTIPABJICHUS;

[ 1-m BUJIe OYMa)KHOTO JJOKYMEHTA MPU JJUIHOM OOpaIieHuY;

[ |- BBuzge AJIEKTPOHHOTO IOKyMeHTa rocpenctsoM [loprana rocycnyr (B ciayyae
[0/1a4Yy 3asBJICHMSI U MaKeTa JOKyMeHTOB 4yepe3 [lopran rocycnyr);

I:| — B BUC 3JICKTPOHHOI'O JOKYMCHTA IOCPEACTBOM BHeKTpOHHOﬁ ITOYTHI.

3a mpenocTaBIeHHYI0 HH(POPMAIUIO HECY OTBETCTBEHHOCTb.
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[lonTBep:knai0 cBoe corjacue, a TakXKe COIJIacue MPeICTaBIsIeMOT0 MHOIO
nuna, Ha 00paboTKy MepcoHANBHBIX JaHHBIX (COOpP, CUCTeMAaTH3allMI0, HAaKOIICHHE,
XpaHeHue, yrouHeHue (0OHOBICHHE, U3MEHEHNUE), UCIIONIb30BaHKE, PACIIPOCTPAHEHHE
(B TOM dumcine Tepeaady), oOOe3IMUYMBAHHE, OJIOKUPOBaHHE, YHUUYTOXKCHHE
NEePCOHATBHBIX JTAHHBIX, a TAK)KE WHBIX JCUCTBHUM, HEOOXOAMMBIX ISl 00pabOTKU
NePCOHAJBHBIX JaHHBIX B PaMKax MPEJI0CTABICHUS MYHUIIUIAIBLHON YCIyTH), B TOM
qucie B aBTOMAaTH3UPOBAHHOM PEXHMMeE, BKIIIOYasi IPUHATHE PEIICHUI Ha UX OCHOBE,
B LIETISIX MPEIOCTABIICHUSI MyHUIIMNAIBbHOM yenyru «[Ipegocrapnenune uHpOpManuu
O 3aYMCIEHHWH B MYHULHIAIBHYIO O0OIIEOOpa30BaTENbHYI0  OPraHHU3aLUIO,
pealn3yIonryo o0mieo0pa3oBaTeabHbIe MPOrPaMMbl HAYAILHOTO OOIIIET0, OCHOBHOTO
00IIIeT0, CpEeTHEro 00IIero 0Opa3oBaHUM.

JIOKYMEHTBI TIpHJIararoTcs.™

« » 20 T

(moanuck 3asiBUTENS (pacmudpoBka (mata nogauu
WM TIPEACTaBUTEIIS 3asBUTEIISN) TIO/ITTHICH ) 3asBJICHUSA )
JIOKyMEHTBI IPUHSIL: « » 20 1.

(moamuce, ®.M.0. paboTauka )  (mara mpuema I[OKYMGHTOS

*[Ipu oTmpaBke MO TOYTE 3aMpoOC M TMAaKeT JJOKYMEHTOB HANpaBISAIOTCS B  aapec
MYHUIIMNIAJbHOW  oOpa3oBaTenbHOW  opraHum3auuu ropojga PocTtoBa-Ha-J[oHy  HOYTOBBIM
OTIIPABJICHUEM C OIUCHIO BIOKEHUS.

HavanbHuk ynpasiieHus
JIOKYMEHTAIMOHHOTO 00ECTICYeHUS — |
AnmMmunHucTpanuu ropoaa Pocrosa-na-/{ony — J.K. Jlenucenko
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[Tpunoxenne Ne 2

K aJMUHUCTPATUBHOMY PErJIAMEHTY
Ne AP-286-14-T

Jupexropy

(HanMeHOBaHNE MYHHIINTIAIEHOW 00pa30BaTeIbHON OpTaHNu3allunu
ropoaa PoctoBa-Ha-J[ony)

(®.1.0. nupexropa)

(®.N.0. 3asBUTENSN)

3apPEruCTPUPOBAHHOTO (-0i) 10 aJpecy: :
MOYTOBBIN UHJIEKC , TOpOJT :

yi1. (TIp-KT, 1ep.) , IOM , Koprmyc _, KB.___,

KOHTaKTHBIN TenaedoH :
aZpec JIEKTPOHHOU MOYTHI (MPU HATTUYUH)

HanmeHnoBanue JOKYMCHTA, yAOCTOBCPAIOIICTO JINYHOCTD
3asBUTECIISA

3ASBJIEHUE
00 HCTpaBICHUN ONEYaTOK U (MJIK) OMIHUOOK

Coobmato Bam 00 onevarke u (Uiau) ommoOKe, AOMYIIEHHOW MPHU Bblaye MHE
JIOKYMEHTA, SIBISIOMIETOCS Pe3yJbTaTOM MPEAOCTaBICHHUS MYHUIIMIMATBHONW YCIyTH
«IIpenocraBnenne  uHpOpmMauu O  3aUHUCIEHMA B  MYHHUIUIAUIBHYIO
0011e00pa3oBaTeIbHyl0 OpPraHU3alMIo, peaTH3yIoIlyl0 00IIe00pa3oBaTeIbHbIC
MporpaMMbl  HAa4aJbHOTO  OOIEr0, OCHOBHOTO OOIIEro, CpeIHero oOIero
00pa3oBaHUs.

Oneyatka u (win) omuOKa 3aKIOYaeTCs B TOM, YTO B pe3yibTaTe

MPEIOCTABJIEHUS] MYHULIUITAIBHOW YCIIYTH B ,
(Yka3pIBaeTcsl JOKYMEHT, B KOTOPOM JOMYIIeHa ONTHOKa U (M) OTleuaTKa)
BbIJIAHHOM )
(Yka3bpIBaeTCss MyHUIIMITATIbHAS 00pa3oBaTenbHas opranusanus ropoja Poctora-na-/{ony,
BBI/IaBIIAs] JOKYMEHT)
3aIlIMCaHO

(yKa3LIBaIOTC${ nmouICI)Kalue NCIpaBJICHUIO CBC,Z[GHI/ISI)
HpaBI/IJII)HaH 3aIluCh

(yka3bIBatOTCSl HEOOXOAMMBIC CBEIICHUS )
B COOTBETCTBUU C

(IOKyMEHT, B KOTOPOM YKa3aHbI CBEICHNUS)
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[Tponry ucnpaBUTh NOMYIIEHHYIO ONEYATKy U (WJIK) OMKUOKY U BbIJATh HOBBII
nokyMeHT. OpUruHai TOKyMEHTa ¢ ONeYaTKon U (Win) omuOKOoN Mmpuiiarato.
PesynbraT paccMoTpeHus 3asBICHUS TPOUIy MPEAOCTaBUTh (HANpPOTHUB
HE0OXOMMOr0 MyHKTA MOCTABUTh 3HAUYOK «V»):
[ 1—sBuge OYMa)KHOTO JOKYMEHTa MOCPEACTBOM MMOYTOBOTO OTIIPABIICHUS;

I:l —B BHJIC 6YMa)KHOFO AJOKYMCHTaA IIPpH JINYHOM O6paHleHHH;

I:l — B BUC 3JICKTPOHHOI'O JOKYMCHTA IOCPEACTBOM BJIeKTpOHHOﬁ IIOYTHI.

J10CTOBEpHOCTH M MOJHOTY CBEJEHUHN OATBEPIKIALO.

[TonTBepkmar0 CBOE COTJACHE, a TaKKe COTJache MPEACTaBISIEMOTO
MHOIO JIUIIa, Ha 00pabOTKy MEepCOHANBHBIX JaHHBIX (COOpP, CHCTeMaTH3aIlnIo,
HaKOIJICHWE,  XpaHCHWe,  yTouHeHHe  (OOHOBIIEHHWE,  W3MCHEHUE),
HCIIOJIb30BaHUE, PACIIPOCTPAHEHHUE (B TOM YHUCIE Mepeaady), o0e3InuuBaHue,
OJIOKMpOBaHWE, YHUYTOKEHHWE TEPCOHANBHBIX JAHHBIX, a TaKKe WHBIX
NEUCTBUN, HEOOXOIUMBIX U1l 0OOpabOTKH MEPCOHAIBHBIX JTaHHBIX B paMKax
NPEeNIOCTaBICHUS ~ MYHHUIMIIAIBHOM  yciayrd), B TOM  4uCIe B
aBTOMATU3UPOBAHHOM PEXHUME, BKIIIOYAsl MPUHATHE PEIICHU Ha UX OCHOBE,
B IEJSIX TPeAOoCTaBleHUs MyHHUIMnanbHOU yenyru «lIpenocraBinenue
uHDoOpMalul O 3aYMCICHUU B MYHHUIMNAIbHYIO 00I11€00pa30BaTeIbHYIO
OpraHu3allyIo, pear3yoIyIo o01eo0pa3oBaTeIbHBIC MIpOrpaMMbl
Ha4yaJIbHOTO 00IIEro, OCHOBHOTO O0IIIET0, CPETHET0 0011Iero 00pa3oBaHus.

JlokyMeHTBI Tipuiaratorcs. ™

« » 20 r.
(moamuUCh 3asIBUTETS UITH (pacurudpoBKka mommcH) (mara mogauu 3asBICHUS )
HPEICTABUTEIS 3asBUTEIIS)
JIOKyMEHTBI IPUHA: « » 20 T
(moamucek, ®.M.0. paboTHHKA) (aTa mpremMa JIOKyMEHTOB)

*[Ipu oTmpaBKe O TOYTE 3asBICHHE M IMaKeT JOKYMEHTOB HAMpaBJsIOTCA B aJipec
MYHUIIUNIATBHOH  oOpa3oBaTesibHOM  opraHuzanuu ropojga PocroBa-Ha-/loHy  MOYTOBBIM
OTIIPABJIEHUEM C ONHCHIO BIOKEHHUS.

HavanpHuk ynpaBieHus
JTIOKYMEHTAIMOHHOTO 00ecTieueHusI - —
AnmunucTtpanuu ropoaa PocroBa-na-/{ony ' J.K. JleHuceHko
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